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Home Screen

This is a view of the Home Screen.

The Home Screen is customizable.
Apps can be removed or added as
needed. The Device, Jobs and Copy
apps cannot be removed from the
Home screen.

The next page describes how to
customize the Home screen.
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Customizing the Home Screen

< C A Notsecre 192.168.1.25/svc_reg/display_order.php * H O :

Xerox® AltaLink™ 8045 [ 2 Admin-Logout |

Step 1: To change
the display order of

the apps on the screen — e
Or to add/de|Ete Em Click and drag Apps 1o control their order. J
the apps, access the [ e

machine's web portal
via IP address.

jifjiii
i

sg 5

L Apely |

Step 2: Once logged
in as the administrator
(Admin,1111), Click
on Apps then Display.

Step 3: Drag and drop apps to desired
location and then click apply. Click Show/Hide
to add or remove apps from screen.
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Customizing the Home Screen

Xerox® AltaLink™ C8045 [ & Admin-Logout

gf:;:’"’"’“" Display
e o T
%— =
i Displayed Name Tope
Eﬂ:;;m ‘é’ Copy Standard Service
ol 00 E 1D Card Copy Standard Service
-%E:F: scarming Q Scan To Standard Service
:§E %:u E Print From Standard Service
;::’:M Fax Standard Sarvice
Workflow Scanning Stancard Service
O E Server Fax Stanaard Sarvics
g Email Standard Service
Intamet Fax Standard Sarvice
Xerar® App Gallery Wabi!
@ @PrintgyXerox Webiet
=< Sean to Cloud Email e \Webi!
Step 4: The Show/Hide page shows all available apps. Check
mark beside the App to display and un-check to remove. Then
click Apply at the bottom of the page.
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Copy Screen

Login if User Authentication Activated Start Copy Pause Copy

- Return to

Start homescreen

Current

feature

setting
displayed
on right

Auto Detect

' Output Color

Reduce / Enlarge

Features are
Displayed

100 %

on Left

The scrolling feature list shows feature options on left and
current settings on right.

Click on a feature to open options. In this illustration, Output
Options has been chosen and current setting is Auto Detect.
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tol Copy Features

Scrolling feature list continued:

Click on a feature to open options. In this illustration, the 2-Sided Copy
options have been chosen and 1 sided to 1 sided is the current setting.

Start

Output Color Auto Detect
@ Reduce / Enlarge . 11 Sided 100 %
2 sided Paper Supply e B Auto Paper Select Currently

Co pymg 2-Sided Copying e 11 Sided setto 1

Option Finishing Collated sided copy
— 21 Sided
E Originc N E — Photo & ext' Printed Origing

More
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cH Copy Features

Collated

EI 1 Staple Portrait
D 1 Staple Landscape

D 2 Staples Portrait

]
Contact Name
a Log In

Start

o e Lo ->lded Lopying 21 Sided
Finishing — B wore 7
(Stapllng) Finishing Collated

= Original Type Photo & Text; Printed Original

Lighten / Darken

Sharpness

Saturation

Automatic Background Suppression

W= E B

Scrolling feature list continued:

Click on a feature to open options. In this illustration, Finishing has
been chosen and Collated is the current setting. Finishing (Stapling/

Hole Punch) options will vary depending on finisher model.

Currently
set for
Collated




cH Copy Features

Start

E] Negative Image

m Book Copying E ;:::anber

E Booklet Creation E :i:c:mm Off

Special Pages ?r:rt: Off
Annotations Annctations El off

Transparency Separators

Page Layout

Scrolling feature list continued:
Click on a feature to open options. In this illustration, Annotations have

been chosen and is currently set to off. Annotation options include
Page number, Comment, Date and Bates Stamp.
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Annotations
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to off.



Copy Features

Page Layout off
B Build Job

f["é Sample Job

c dlll m Save Current Settings

E] Retrieve Saved Settings

Reset

Scrolling feature list continued:

Reset (Reset settings back to default) is at the bottom of the scrolling feature list. The
Copy app also includes an option for Save the Current Preset. This is a convenient way to
save and recall commonly used settings, (example- save 2 sided, color, staple as a preset.)




Scan to Email

When ready to
scan click Send

To add
an email
recipient,

click on add
recipient.

| 2-Sided Scanning 1-Sided Current feature
Features

displayed Original Orientation Portrait Originals setting displayed
on right

on left Output Color Auto Detect

Scrolling feature list shows feature options on

left and current settings on right. Click on a
feature to open options.
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Scan to Email

Pop up window after selecting Add Recipient shows options If Manual Entry is chosen, a
for manual entry, Favorites or Device Address Book. keyboard will pop up for entry.

Once entry has been added, you
will have the option to add the
new entry into the Address Book.

If the purple Icon does not appear,

this option can be turned on in the

email app section in the machine’s
web portal properties.

Enter Recipient

Option to add new entry
into Device Address Book

JI.DD@LJD@ J 0]
(ol e Jeds]ufefa]e] ]
Onnnonnnnaa
:JD[_JDD@DDZGD
(@] s e & <[> [@e)
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Scan to Email

Email

2 Sided scanning option

2-Sided Scanning / 1-Sided
m Original Orientation Portrait Originals
i Output Color Auto Detect

For 2 sided originals chose
the 2-Sided Scanning option
from the scrolling feature list.

The pop up shows options.

2-Sided

‘ 2-Sided, Rotate Side 2

11



Scan to Email

—{ —

200 dpi
ﬂ Original Size Auto Detect
L!! Edge Erase All Edges: 0.1" Turn switch

E Remove Blank Pages toon

. |'l From xeroxc8045@ubeo.com; xeroxc8045@ubeo.com pOSItlon

s ] Reply To xeroxc8045@ubeo.com; xeroxc8045@ubeo.com

If your document includes blank pages, chose Remove Blank

Pages on the scrolling feature list. Then turn switch to on position.

N
I
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Scan to Email

Email

For mixed sized originals

& togln end chose Original size from the
@ Contrast Contrast: Normal SCI’O”Ing featu re I|St The pOp
[T Lighten /Darken | — shows options. Choose Mixed

P S Size Originals and click OK.
I l Saturation L=

ﬁ Resolution

!! Original Size

I!l Edd

e Erase

Original Size

Valid Pairs:

ﬂ Auto Detect ‘ : 85x11° and : 85x13
i 1ai i Preset Scon Area it iy e L) ssxie
Mixed Original Size = = -
Custom Scan Area )
I and

Cia 3 ~
@ Mixed Size Originals

Mixed Size Originals

INESS
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Scan to Folder

To add a recipient, click on add recipient. A list of pre-setup folder options will be
available. See your systems administrator to have a new folder created.

ontact Name:

- ~ When ready to

Log In .
To Add an = scan click here

email Recipient Add Recipient

@ poc

Current
feature
Features setting
displayed on Left Original Type Photo & Text; Printed Original dISp|ayed
! Output Color Auto Detect on nght

2-Sided Scanning 1-Sided

m Original Orientation Portrait Originals

The Scan To app is identical in operation and
appearance to the E-mail app. Scan To is used for

Scanning to folders. Scrolling feature list shows
feature options on left and current settings on right.
Click on a feature to open options. 14
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Print From

Print From

Saved Jobs

You can use the Print From App to print jobs from various sources. You
can print jobs stored in a print-ready format from a USB stick. You can
also print Saved Jobs. The following pages include that information.
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Print From USB

ub

Step 1: Insert the USB Flash drive into the USB
port on the printer.

Step 2: Atthe USB Drive Detected screen, touch
Print from USB. If this feature does not
appear, enable the feature or contact the system
administrator.
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Step 3: To print a specific file,
browse to that file, then touch the
file name oricon.

Step 4: Selectthe optionsforpaper
supply, quantity, 2-sided printing,
output color, and finishing.

Step 5: Touch Print.

Step 6: Afterthe job prints, to print
another file, touch Change File.

Step 7: To return to the Home
screen, press the Home button.

Step 8: When you are finished,
remove the USB Flash drive.

16



Print From Saved Job

Print From

Step 1: In the print driver

properties, drop down the Job Type _
@ Demo Room -Xerox Global Print Driver PCLE Properties x
menu to Saved Job. I

Saved Job X

Step 2: In
the pop up

Job Name: (Required)
I =

#8 Demo Room -Xerox Global Print Driver PCLG Properties

Printing Options

Paper:

Image Options  Docment Options  Advanced

— |Letter (8.5x 117)
Whit

-White:
-Printer Default Type

% 2-Sided Printing:

| 2-Sided Print

D Finishing:

- No Stapling

Save To: (Required)
=

|Defaut Public Folder

] Print and Save

(O Public
(®) Private

Passcode- (4-10 Digits)
L1l

Corfirm Passcode:

[7] 0K

‘ \e Xerox Black and White

[ Off (Use Document Color)

Print Quality:
Stand':d

Output Destination:

‘ Automatic

% Saved Settings:

|Dl|"ver Defaults

o/ 8

XemeackdeHle

[Off (Use Document Color)

% Print Guality:

| Standard

Output Destination:

| Automatic

g Saved Settings:

[Driver Defautts

7o\

window, add
job name and
save to folder
destination. The

default public
folder is the
default option.
For private
(secure) click on
Private and add a
passcode.

Step 3: Click ok and

print. The file will hold until
released at the printer.
Ub O P 17
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Print From Saved Job

Print From

Step 4: At the control panel, press the Home
button, then touch Print From.

Step 5: Touch Saved Jobs, then touch the
name of the folder that contains the saved job.
To print a private saved job, touch the name of
the job, then enter the passcode.
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Step 6: Select the options for
paper supply, quantity, 2-sided
printing, output color, and
finishing.

Step 7: Select the options for
paper supply, quantity, 2-sided
printing, output color, and
finishing.

Step 8: Touch Print. After the
job prints, to return to the list
of saved jobs, touch Change
File.

Step 9: To return to the
Home screen, press the Home
button.

NOTE: Another way to

send a secure job is to
choose the Secure Print
option in the Job Type

drop down.

Secure Print can be
released from the Print
From App or the Jobs

App.

18



. The Jobs app is used to
n— > view current jobs, print
o . saved and secure jobs,
=] 0 .
and view details about
completed jobs.

You can pause, delete,
print, or view job progress
or job details fora
selected job.

Secure Jobs can also be
set as the default window
with All jobs as an option.
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Workflow Scanning

NOTE: The system administrator must set up this feature before you can use it.

The Workflow Scanning App enables you to
scan documents using pre-defined settings
to a range of file destinations quickly and
easily. There are several workflow options:

e Distribution workflows enable you to
scan documents to one or more file
destinations. File destinations include
an FTP site, a website, and a network
server. You can add fax destinations to
workflows too.

Pick a Workflow

»

DEFAULT Scans

Scan to Mailbox enables you to scan
documents to public or private mailbox
folders on the printer hard drive.

Scan to Home enables you to scan
documents to a personal Home folder

on your network. SAMPLE WORKFLOW

Scan to USB enables you to scan
documents to a connected USB Flash
drive.

20



The Device App gives you access to
information about your printer, including
the serial number and model.

W Notifications

You can view the status of the paper trays, B rorer 1oy
billing and supplies information, and print Supplies
information pages. Billing/Usage
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Xerox App Gallery

Xerox® App Gallery

Log In

DRI

e

Log in to your Xerox® App Gallery Account.

A ‘ Enter User Name | ‘ Enter Password

RN R R AR

RS

R
e
N

e

._
- Tt n e

Use the Xerox® App Gallery to find Apps
that provide new features or capabilities
for your device.

The Xerox® App Gallery provides direct
access to Apps that can improve your
productivity, simplify workflows, and

enhance your user experience.
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cbox@ubeo.com

Forgot Password?

Create Account

To create a Xerox App Gallery account, go to
https://appgallery.services.xerox.com/#!/home

Click on login and create account.
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App Galler

AllA pp MyApps | Devices

B usiness

(1 NlSt C neclf XMP -a e
B e =

ETsuT
MC Cnunlev QuickBooks Online ~  Scannin
11 T’ vcssemst AN erox Corporation HE oo Sha e
— Il eox Corporation
e e (W~ (=
o Yooz Connect Free . Yooz Connect
o eCenvo / eCervo
yooz e yooz

Cloud Storage
Conn

Connect 2.0 for Box Connect 2.0 for Google nnect 2.0 for
Xerox Corporation Drive Mlcrosoﬂ Ofrlce 365
Xerox Corporation

Connect 2.0 for

C neclf IJ cuSign onnect for Exchange
DocuSign nline
Xerox C tion

| Xerox App Gallery

Xerox App Gallery

All Apps My Apps Devices

All Apps / Scan to Cloud Email

Xerox Corporation
Version: 3.0
Published: 9/24/2018

Scan to Cloud Email

Curis @ @

Download

I

App Details

All Device Types

Device

"i Xerox AltaLink C8045 Multifunction Printer
4™ 197168.1.25
=4 X90-539

v J [ All App Versions

Versig

Uninstall All

Q

This is an example of available
applications. There are apps
for business, cloud storage,

communication, education,
legal, medical, mobile solutions,
productivity and general apps.
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To download an app, you first need to add a device or devices.
Click on Devices.Devices are added by IP address.

This illustration shows one device added and the Scan to Cloud
Email app has been chosen for download.

Once downloaded, the app will appear on the Home panel and
will be available in the web portal properties for customized setup.

23



@PrintByXerox

NOTE: @PrintByXerox is a free service that enables printing from any email-enabled devices (smartphone, tablet,
computer, Chromebook) to a Xerox® printer using a single email address. All Xerox AltaLink® and VersalLink®
products are shipped with the @PrintByXerox app as standard, so you're ready to go out of the box.

File Message Insert Options Format Text Review Help Nuance PDF

ﬁj & CL Calibi ot ~[11 <A A [IEvizv | A QQ\ @J [[ﬂff E
IHE o

Paste BT A . ||= = = | &= 5= | Address Check | Attach Attach Signature
i5 Format Painter - e - | Book Names File~ Item v
Clipboard [F] Basic Text ] MNames Include

Subject test prifit

) Alta Link specs C8030 C8035 (B045 CBOSS CBO70.pof
w| 1MB ¥

Q  Tell me what you

fo
|

$

Step 1: To print, send an email with your
attachment to print@printbyxerox.com. First
time users will be automatically registered

and will receive an email with a password and
option to change password. Use these login
credentials for future prints as well.

BUSINESS
SERVICES

Xerox® Workplace Cloud Log In

Step 2: Next, click

on the @printbyxerox

app on the machine
and login.

Forgot ID

New User?
1. Email to:pl p Y com

2. You'll automatically be set up with an account.

Xerox® Workplace Cloud (2)

D test print.eml

Step 3: Once

BV Atta Link specs C8030 C8035 C804S CB0SS CB070.pdf

Logged in a list of
your print jobs will
display for printing.

Select All ] [ Print Settings Delete

24



Print Driver Overview

#8 Demo Room -Xerox Global Print Driver PCLG Properties X

This is the main default tab in Printer

Printing Options  Image Options Document Options  Advanced .
Properties.

ﬁ Lett -(35 117) S . 1 :
Tter S ] tep 1:To get to Printer Properties,
-Printer Default Type . .

choose file/print or ctrl/p.
Li— 2-Sided Printing:
[ 2-Sided Print v]
() oo Step 2: Choose the Xerox print driver
ﬂ from the drop-down menu then click
eroe Bk and Wt on Print Properties.
[ Off (Use Document Color) ]

% Print Quality: . . . .

s ] This page includes basic settings,

QOutput Destination: . . N
[Atomtc ] secure print options and saved setting
aved Setinge: resets) options.

B - (presets) op

708 [ ok ] cance

ub Ocvsinéss 25
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Print Driver Overview

# Demo Room -Xerox Global Print Driver PCL6 Properties X

Printing Options  Image Options Document Options  Advanced

Job Type:
S D |

Paper:
ﬁ -Letter (85x 117) ] —
White - —_—

-Printer Default Type

i) 2-Sided Printing: — L
| 2-Sided Print v| :

D Finishing:
- No Stapling ———

Xerox Black and White
| Off (Use Document Color) v|

Print Quality:
|;tanda:d

Output Destination:
| Automatic

% Saved Settings:
|Dr1ver Defaults =

2][o] 8 [ ok ]| cance
|

ub-o
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Print Driver Overview

##8 Demo Room -Xerox Global Print Driver PCL6 Properties X

Printing Options  Image Options Document Options  Advanced

To change feature options, click on e
the icon or drop-down menu next —[emaPd ~1l
to that feature for a list of options. =

"Letter (8.5x 117)

This illustration shows that the -ty '
Bypass has been chosen. Frshing

- 1 Staple
-

v | Xerox Black and White

| Off (Use Document Color) v] . . .
S | The copier display on the right also
Standard - .
R shows that the Bypass is selected.
|Autcmaﬁc v|
Dy -
[?][®] [ ok ] cancel
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Print Driver Overview - Secure Print

#= Demo Room -Xerox Global Print Driver PCL6 Properties b

The Default Printing Options
tab also includes options for

age Options  Document Options Pl Secure Print pe

Printing Options
secure print and save print. e 0D
P P & = 1| |- — |
. . Paper: Confim Passcode:
To send a secure print job that et BT o |
will hold at the printer until e it e
released, drop the Job Type e e | NPT p———
drop-down to Secure print. e RS S
/wg :|
The secure Print window pop-
up will prompt for Passcode. B (5 (U omamentCoio vl ok || Carce
| B :
Secure Print can be released i Tl
from the Print From App or [Asomane ]
the Jobs App. () S stios: -
k) OK | Cancel

ub O:
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Print Driver Overview - Image Options

## Demo Room -Xerox Global Print Driver PCL6 Properties

The Image Options Tab shows

a preview as well as option to
. Printing Optns  Image Options  Dbcument Options ~ Advanced
change from the current setting g wenom

(color) to black and white. [ Yerox Black and White

Sit amet, consectetuer odipiscing «it, sad diam
namimmy nibh eksmod e cdunt ut laareet dulore
magna alquam erat voltpat Ut wisl enim ad minim
werom, quis nostrud exerc) totion
ullamcorper suscipk lobortes nisl
aliqulp ex ea commodo oot 4
Dolore ey feugiat nulka facilks atvem
eros of goumsnn et iste odie
dignissim qui blarit praesent biptatumzzil detenit
avgue duls dolore te Teugalt rwlia facilisl.

Utwkdl enim ad minimyeniam, quis nestrud ecend

‘tathon ulomcomper susapit kobortts nislut aliquip e e

commedo consequat. Duls autemyvel eum ifure dolkor
I hendreit in wiiputate velit esse

melestie corsequat, vel 1lum dolore
1 euTengiat nulla fadlisk at veso eros
=7 etocoumsan e lustoodio dignissim

E III [+] Preview

% Saved Settings:
[Driver Defautts * =]

o8 [ ok ] cancel

ub O:
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Print Driver Overview - Document Options

@ Demo Room -Xerox Global Print Driver PCL6 Properties

The Document Options
Tab includes paper layout,
special pages, watermark and
orientation options.

Printing Options ~ Image Optome=| Document Options | Advanced

Page Layout ial Pages Watemark  Orientation

E] (®) 1 Page Per Sheet (Nomal)

(0) 2 Pages Per Shest |

/|
(O) 4 Pages Per Sheet
(O) 6 Pages Per Shest

(C) 9 Pages Per Shest
ooo

EEEE (0) 16 Pages Per Shest
() Booklet Layout

Adjustments...

Page Borders E

The Page Layout options
include various layouts and
combinations.

Saved Settings:
[Drwer el &
[2][9] oK || Canedl

ub O:
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Print Driver Overview - Document Options

@ Demo Room -Xerox Global Print Driver PCL6 Properties

Printing Options  Image Options

Document Options  Advanced

Page Layout [{Special F

@80

Page(s) Type

SXXKS 3T

E Saved Settings:

Driver Defaults *

o8

U

# Demo Room -Xerox Globa

Pagels) Type

Image Options ~ Docun

Special Pages  Watem

& X %02

[i=) Soved Settngs

Add

int Driver PCLE Properties

Covers

Front Cover Paper:

Special Pages includes:

Covers, Inserts and Exceptions

Use Job Setting

[ Blerk or Pre-Printed

Back Cover Paper.
Use Job Setting

‘ Blank or Pre-Printed

Job Setting:

Letter 8.5x 117
-White
-Printer Default Type

Ok || Concel |

[Driver Defauts *

B <

[0k ][ cance ]

220 Demo R

dhs  image Options

Special Pages  Wat

Document Options  Advanced

m -Xerox Global Print Driver PCL6 Properties

& (X XK 5] 33

g Saved Settings,

Add Inserts

Insert Options:

[ After Page(s)

Quantity:
! e

Pages:

(Example 1.3.5-12)

[5.10.15.20

Paper.

-Blue

Job Setting:

-Letter (8.5x 117)
-White
-Printer Default Type

\Driver Defaults *

o8

[ ok | camol |

mc
D n
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E® Demo Room -Xerox Global Print Driver PCLE Properties

(Example 135-12)

Page(s) Type i

]

Paper:
Use Job Setting

@ 2-Sided Printing:

[Use Job Setting
Job Setting:

[Letter (85x 117
White:
|-Printer Default Type

& X %% 2 i_q =
(i) Saved Setngs
[Driver Defauts - =1

o8




Print Driver Overview - Document Options

%8 Demo Room -Xerox Global Print Driver PCL6 Properties

Printing Options  Image Options Document Options ~ Advanced

Watermark JOrientation

2% Demo Room -Xerox Global Print Driver PCLS Properties

Printing Options  Image Options  Document

Page Layout Special Pages W

ions. ced
k | Orientation

. a a . a e o > P
ortrait
|Draﬂ |EEE E] g ™\
@ Landscape
0 U 0 C( [Text v]

[orar | 2al i
FFOFREFEFEEN

B b i

|Blend‘ ~]

A Pages:
J | Print on All Pages hd |
U 10 E
J J O
2 () C U @ Saved Settings: g Saved Settings:
Driver Defautts =1 [Driver Defauts * 1 &

BEEL 7@

Orientation options for

portrait or landscape.
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Print Driver Overview - Changing Print Driver Defaults

@ Demo Room -Xerox Globd

PrlnterS & SCannerS on Manage your device Prrég Optians | bmage Optiors | Dociment Optons | Adenced

Security Device S| Job Type
S o
yo u r CO m p u te r. Printer status: _ Offline (®) Always available r— Paper:
Open print queue  Set as default O Available from E ® Leter @52T7) ]

. Print a test page Priority: D E Printer Defautt Type |
h h d . 2-Sided Printing:
C 0 Ose t e Xe rOX rl Ve rl Run the troubleshooter Driver: I@ ELT@ IZ-ISided ;::'nﬂ .

CIiCk manage then CliCk Printer properties m [:] Finishing: o

- No Stapling
(O Start printing after lal =

Printer Properties, then Printing preferences © s pningimed
Cl ick Ad Va n CEd . Hardware properties O Print directly to the prinf & || l";ﬂf"’(‘U’z Do?umenl::eulor) -

[JHold mismatched docul Print Quality:
@ Get help [A Print spooled document! Standard

[JKeep printed documents Output Destination:

ThiS Wi” open the driver EEDEbI:advancedprintin- |f‘ulnmam "‘
window. ) () s

|Driver Defaults I~

] 8 [ox ][ | cancel Pely

Step 2: Select Printing defaults
from the Advanced window.

The window will open. Make
changes and click ok to save.

ub O:
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Need additional training?
Visit: ubeo.com/customer-service-request
or call 1.888.201.8431



