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Home Page and App Optlons

|32, Deny admin’s operation, tap here

o S) &
Copier (Classic) Printer (Classic) Scanner (Classic)
o)

o
l l l 04/22/2020 % & lo
N 11:14

Direct Connection

%, Deny admin’s operation, tap here

Check Status  #2x0 < o)

i

Check Status  ¥irm® € /.sk Fo B | @ Stop

There are two apps options for copy and scanner. Classic and Standard. Classic apps will be
on the main home page. Scroll to another page to view Standard apps. Any app can be
moved around as needed by dragging and dropping.
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Copy

(Classic)

Copier (Classic)




Sort (Collate)

Pace Originals in Document Feeder FaceUp

Step 1: Enter Quantity

(1-999)

 Stoefile || CheckModes || | Reset I -
Ready Origi Quantity ||Copy =N =)

A Press the Sample Copy key to make a sinale set. 1 2 3
it \__ ABC) DEF )
Auto Color Select Autpw'lliJDZl:lD.’)lElDll-lElDTlElU ) (2 ) )
sl (10 P22 Bk 11| 11%17 | 815%11 | 815%11 | 815%11 | Boass 4 " \5 B GMNOJ
™ f ™

Black & White
Full Size | Auto Reduce / Enlarce iz B 93%

wam| (7 |8 |9
Bk 11 8111 100% PQRS< \ T )
Text /Photo | [Skled2 sided Tl _ 2 sided2 sided _ _ 2 sidad sided /* 10 H Ste P 2: Sort (CO"aIe)
- i Izz @2" IZQ @3 EE] Batch Create Marin | 1D Card Copy || / —

Others

4 A;tqusity > %@

——— ———T[C |(sample Copy
Stack btaple Punch

0

| (] Ee)

a)ER)
Dup./Conbine/Seies

[ Recall/Program/Change Program HEI Interrupt mode ] [D Simplfied Scrn.}

Start \

Check Status
Step 3: Select Start




Stapling

Pace Originals in Document Feeder FaceUp

Step 1: Enter Quantity
(1-999)

"+ A Copier

Auto Color Select Autm1liJD2&]D3EJDAlE][]T[-=|]ﬂ
Full Color solectw | 8211 | 1117 | 8511 | B'5x11 | B'5x11
Black & White

; 1x17 BYax14
Text Photo Full Size || Auto Reduce / Enlarae e s 939

et /iPhoto N - 1 sided®2 sided:TtoT 2 sided®2 sided 2 sided*1 sided -/* 0

Others m "@2 @{’E' m{’ IE Batch [ Create Marain || ID Card Copy

Sort Stack Staple

Step 2: Selectdesired
staple position

Punch

21 e O [ [ RE)

B R]e®] Special Original g Finishing Cover/Slip Sheet Edit / Color

Dup. /Combine/Series || Reduce / Enlarge

[ Recall/Program/Change Program ]’I:l Interrupt mode ]

[ Simplfied Scrn.

Check Status Step 3: Select Start



Hole Punch
Pace Originals in Document Feeder FaceUp

Step 1: Enter Quantity

"+ Copier :
Ro A0 Origina Quantity ||Copy (1_999)
Auto Color Select Autpa)a'luJDZl:lDBlEJDll-lalD
e (010 P51 B | 11617 | 811 | 811
Black & White (7 \(8 V9 |
Tot T Proto JLLSEE | Ao hebes / e oy | wsn | 93% [EEMNOTOPCRNE | | Pors) TUV)( wxZ)
Text / Photo 1 sided®2 sided:TtaT _ 2 sided2 sided 2 sided*1 sided J% 0 = 4
Others - El-)@z IZ; Iﬂz IZ;[E' Batch Create Margin || ID Card Copy || ——— : ’
C |(sample Copy
i : Sort Stack Staple Punch
< Jmotsss| > | 53] wem)| <) ) -
Step 3: Select Start

Dup. /Combine/Series || Reducé / Enlaroe

Finishing Cover/Slip Sheet |l  Edit / Color

interruptmode || [] Simplfiedl Scrn.

(R]®1 Special Original

[ Recall/Program/Change Program ][D

Check Status

Step 2: Selectdesired hole punch

Note: 2-hole ontop requires letter landscape

paper. Placeoriginal in document feeder landscape
direction and select aletter sized paper drawer. m



Auto Reduce and Enlarge
Pace Originals in Document Feeder FaceUp

"+ A Copier

Auto Color Select W20 03= 0|4 1= U
1

1
Auto Paver g1 e 11 | 11%17 | 8'%11 | 8'%11

Full Color SelectP

Black & White

i 114
Text Photo Full Sige (R gkt -J;.%::ll_

[ 1 sided>2 sided:TtoT 2 sided>2 sided 2 sided>1 sided
Text /Photo |

Others "' E F m Izz') @2 Iﬂz" Batch
i ; Sort Stack Staple
<« |Auto Density | D> Eﬁ[ﬂ

Create Marain || ID Card Copy

Punch
|

K
g (RlcR] Special Original g

[ Recall/Program/Change Program ][[] Interrupt m/de ]

[ Simplfied Scrn.

Check Status

Step 3: Select Edit/Color >
Edit Image > Centering
(Optional if Image Centering is desired)

Step 1: Enter Quantity

(1-999)

Step 2: SelectAuto
Reduce/Enlarge

Step 4: Select Start



Preset Reduce/Enlarge & Zoom
Forstandard size originals and non-standard size originals

e
>

Step 1: Enter Quantity .

(1-999) )
Step 2: Select Reduce/Enlarge

Selectdesired preset+ or—to zoomor
number keysand enter ratio 25%-400%

<B
Auto Color Select [, 1MW 02U 3@]5—
Full Color selecte | 88%11| 1117 | 85x11
Al s

Black & White
TER Photo Full Sife / nlarge

Text / Photo ] 1 sided*2 sided: TtoT _ 2 sid ided
Others | I ¥ IZ?
——— Sort Stack
|« Jauto pensis| > | |

[ RecaliProgran/Crange Progran | i
Check Status '+ Copier [ StoeFile | | Check Maes | | Reset I

Read
! [1 lesc Soer

Step 3: Select

Auto Color Select MOPW1MD2l=JD3l§JDAlEJDTEJD LA (4 e ¢
Full Color cotectw | 82%11| 11%17 | 89%11 | 89%11 | 89x11| eovass el k[ mwo . :
, desired paper size
Black & White : [7 8 ’ 9
(Gl JL_ ok |1 Upors)| 1oy wxyz
Text Photo
i iEa e i f 9
Text /Photo ‘ Number keysml I =+ | |S|ze Magmflcatmr]"HDlr. Size Mag. |nqh||D|rect. Mag. /ol { 0
|11 21%|1 29%]|(155%||200%||400%
Others Full Size 8214 81211 S8l || S1x8Y
1117 11X17 exie || 11X17
— . 9 0 [ [} [ 0
< |Auto Density | W ." ‘ e 5\1?1? 611?1‘916 711?1? Zw%é %‘/z?(é e
svxae || swsan |[_swkn || swkin | skl

(&)= Special Original Finishing Cover/Slip Sheet §§  Edit / Color | Dup./Combine/Series | Reduce / Enlarge

Step 4: Select Start

[ Recall/Program/Change Program ][D Interrupt mode ] [D Simplfied Scm_]

SERVICES




Note: Selecting mixed originals allows

Mixed Originals
.. . MFP to copy each original according
PIaonnglnaIs In DOC[JMFee(:brFaEUp to its size. (Align bottom and left edges

against document feeder)

Step 1: Select
Special Original>Mixed Sizes

Special Original 1 02 1k 33 1= =) =) < =
S 8I/2x1 1 1 1"17 GHI JKLJ|__MNO
| Batch | 7 |8 i 9 )
l T | Full Size | Auto Reduce / Enlarce ;‘}25:]7] ::/;3;:1 93% 100% PORS)|_ TUV)I wXYz
1 sided>2 sided:TtoT 2 sided*2 sided 2 sided®1 sided J¥ |0 H
[ - I El > Izz @2" mz Izz* E Batch  ||Create Margin | ID Card Copy | | ——
l Original Size ¥ Sort Stack Staple Punch C )

Original Orientation Eg_ﬂlja Eﬂ' ‘ "- "- '-
(afa]| fee=]

Step 3: Select Start

{ RecalUProgram/Change Program H Interrupt mode ] ‘ ] SlmplfIEd Scrn.

CES
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Duplex (2-sided copies)/Series

Pace Originals in Document Feeder FaceUp

Step 1: Selectdesired
Duplex/Series option

- 1-sided to 2-sided
- 2-sided to 2-sided
- 1-sided to combine 2

7 o9 Copier | StoreFile | [ CheckModes || | Reset
By a (] Ié N 2
1 12 |3
e e . JI__ABCJ__DEF
Auto Color Select 1020013 1= 0 - & s £
e (80P B12x11 | 11x17 | 815%11 | B4x11 | B5x11 | Bvess LI 2 (T
Black & White (7 Vg g |
e e Full Size || Auto Reduce / Enlarse || 0317 SRS 93% 100% _PORS)(__ TUV){_WXYZ)
Text / Photo 1 sided>2 sided:TtoT 2 sided>2 sided 2 sided>1 sided -/* O #
Others . Iz w*lﬂ @“’Eﬂ l
C Sample Copy
3 JRNIRE) » [@[‘Eﬁ' [@[@ '- '-
=
[ RecalUProgram/Change Program ][ Interrupt mode ‘ {D Simplfied Scm.j

Check Status
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Step 2: Select Start
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Batch (Job Build)

Step 1: Enter Quantity
(1-999)

Ready

Press the Sample Copy key to make a single set.

,I]ﬁ

Autpaw1liJD21=IGJ_7>Ell;lt;L=JDTlEJL.J O] 7 )
UOF Bt 1| 1117 | Bxt | Bxt | Bxt | o 4 )56,

|

o Lo

[ 1 sided*2 sided:TtoT 2 sided®2 sided 2 sided*1 si
Text / Photo -

Others m .*W @{’ @2 @;’Dj] Batch

<« o Desi | > @][@

®]em1 Special Original ||

N

Step 2: Select Batch

Full Size | AutoRedice /fnlaree || %' [ 2% | 93%

Stack Staple

R

Step 3: Select Start

[ RecalUProgram/Change Program H Interrupt mode ]

Check Status

Step 4: Placethe next batch Step 5: Press#

of originals into Document (Enter) after scanning
Ub o BUSINESS feeder and Select start last batch of originals




Page Numbering |

Reset
Ldi ” L D|TY
= _
L EA B 100 | Step 1: Select Edit/Color

Text Photo |

Text / Photo | 1 sided*2 sided:TtoT _ 2 sided2 sided 2 sided*1 sided @@ > mp mp
e ‘ (T2, " VYA || 2-Lh ” Batch | Create Marain | D Card Copy /

— e C (Gmeon)
C03) pllaialys] is)im)
Step 2: PageNumbering

Rei

Auto Color Select

&R Special Original, Finishing Cover/Slip Jheet ||  Edit / Color [} DulCombine/Series [| Reduce / Enlarge

[ Recall/Program/Change Program HD Interrupt mode

[ StoreFile || | Check Modes

Check Status )

1wojlzuo
e b g1 | 1117
Selecth> | U2

380
811

4D
811

Page Nurmbering

Select page nurmbering format.

Text/proto M [ pip2 | 1m2s. | -2
Others o12. | a2
z A;tuDensity » || <Stamp Posifion> <Change Nurmbering>

First Printing Page:

@ | Chenge | - From vage 1

Nummbering from / to:
~ 1o the End

pm ][EI Interrupt mode ]

Step 4: Select Change>
Select Position > Select Start

13



Date Stamping

Re
ress
Paper
Selecth

y key to mal ale set

Auto Color Select Wwol2w =04 T -

— Bl | 1117 | Bt | Gt | Bt | o . . 7
T =R Step 1: Select Edit/Color

Full Size |

i I Photo _| a1t 811

Text / Photo 1 sided?2 sided:TtoT _ 2 sided®2 sided 2 sided?1 sided @@ > SBmp SBmp

- ‘m VA " VYA || VA ﬂﬂ” Batch | Create Mearsin | 1D Card Copy /
. SampleCopy

m D [55 9] mplalamnFs)] b ;|.|@@

[RlcR) Special Original Finishing Cover/Slip fheet ||  Edit / Color  ff DulCombi

[ StoreFile

—_— ” | Check Modes
[ Recall/Program/Change Program HD Interrupt mode

Check Status = g Original |[Quantity 1 2 3
ABC DEF L]
1 W 02U 0|3 8 5|4 0TS 0 R Step 2: Select Date Stamp
1

IS BT 1117 | Biax11 | Bix11 | Bixt

SelectP
Black & White

Text /Photo
Others

Date Stamp I Cancel ] [ OK
Check format and position of date. j* 0 H

<Current Date> .
e Step 3: ScledtFormet
-l (5 format options available)

4 Auto Density | p> | <Stamp Position> <Print Page> <Stamp Color>
= All Pages
| EIm _ &

st Page Only Stamp Color Start

[ RecalUProgram/Change Program ][D Interrupt mode ] {D S|mp[f|ed Scm_y

Check Status

Step 4: Select Change>
Select Position > Select Start

BUSINESS
SERVICES
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Preset Stamp

Ready

ess the Sample Copy key to m set D
PW‘I[MDZHD.’)EIDAHDTHD A

wtoPm Bt | 117 | Bt | Gt | Bix] | ovec

Black & White

et [tz | ot /o | g | g | 03w ’ bors

Text / Photo 1 sided*2 sided:TtoT 2 sided*2 sided 2 sided*1 sided
Others - ‘E]-)Q | m{) @2 | 2-) ” Batch ||Createl\fwgin

Punch

- Sort Stack Staple
s b 5] ||
Cover/Slip dheet | it / Color || nFTERBmerseris | Redhce / Enlaroe

[ Recall/Program/Change Program ] @ nferrupfmﬁe ]

Auto Color Select

Full Color

Step 1: Select Edit/Color
] > Stamp, Stamp

ID Card Copy

| StoreFile || Check Modes Reset

Check Status

= = Original ||Quantity ( B
ST Sl 1 2 3
: _asc)l " oer) .
Autm1LUD2[=jD3[§jDAE]DTEjD % 5 g ) Step 2: Select Preset Stamp
coieerw | 82%11| 11%17 | 85x11 | 85x11 | B'sx11 [y [
7 |8 |9
Preset Stamp I Cancel ] l oK ] PORS Tuv) | wxyz
E s Select stamp type. J¥* 0 ] H )
Text/poto | [ copv | wReeNT | eRIRITY | For Yournfo. | ) |
s [ ereiMNARY | Forlntermal U Ony || conepeniat || orarr | [ € |(Sample Copy) Step 3: Select Fomat
: Auto Mity ’ Lot /' DCI I);L] ey \.U‘LUI

Posttio Prirrt-Page
@ Normal
I Stamp Color

(R]eR) Special Criginal 1st Page Only

[ Recall/Program/Change Program ][D Interrupt mode ‘ [[:] Simplfied Scrn.

Check Status

Step 4: SelectChange> Select
Ub Ogggwggg Position > Size, Density > Select Start ru

15



(Standard)
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Copy (Standard)

=3, Deny admin’s operation, tap here Jl ?

% @ . (&

o

Direct Connection

04/17/2020

11:41 am

Check Status ¥ 720 <5

Click on the Copy Standard app (Non-Classic) The standard apps may appear on another page. Scroll tc
the next page to view. Apps can be moved around as needed by dragging and dropping.
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& Cony

Copy (Standard)

Larger buttons and a
scroll down feature
menu.

\G3, Admin. is operating remotely

Auto Color
Select

oo Full Color

Copy Ratio

100%

Quantity

\ qor ypnoy aup 1315 % /

l5aper Select

. ]
2 w &
;}. Black & White 2 3 AUtO
g2 |"Z-12 |"EZ-[
1 sided->2 sided 2 sided->2 sided 2 sided->1 sided
1 —_— ey
Check Status




Copy (Standard/Fu " View) Larger buttons and a

scroll down feature
menu.

G, Admin. is operating remotely

G 7 et ]

Copy Ratio Quantity oe
. @ Auto Color : — Iooo
o Select OOO
g 100% 1 o [=—
§ S Full Color _|_ Screen Settings
® Paper ¢ Select One Touch Job E—
5 ) AL Set Current Settings to P
5 I n rogram
5| & Black & White 2 = u il s lole Copy
> Recall Program —
] Qﬂ s @ ] @ " Iz; ] Edit / Delete Pro?ram
Isided>2sided | 2sided->2sided = AT e el
— ———— Reset Default to Factory Default
% e o © 0p
O ange 1o e 0de 0 O o aY= e N = = 0

19



Copy (Standard/Full View)

G2, Deny admin.'s operation, tap here

() Standard View
Simple layout with large characters.

Cancel

Screen Type Options.

(@) Full View

For quick operation the functions are
shown in one screen.

@ When the screen type is switched,
the current layout of the keys will be reset.

Check Status %7200

20



Copy (Full View)

G2, Admin. is operating remotely

& Cory
[ = [ y

Q@ Autoolor RUEEIIESI 8:x110 | 8%x11D ﬁsvzxnw ‘ o1
&2 |y Ty [ 2
% oo Full Color 8AxNE | 1NxV= S | m—
=1 Black & FullSize| Fitto | 1x15 | Suxgk
= % White 100% | PaperSize | S8Uxi1 | S8uxth | IO 100%1
§' <| Auto > " L—E%-’ @ 5 @" » @ " @ o El Sample Copy
> | 15t >25ded | 2sded>2sided | 250 ToT>1sid | —

Text/Photo " ;%; A ». E

mesdizzhglntect Sort Staple: Top 1 Stapleless Stapler

Check Status ¥ € ) o E

Full View has new look while maintaining a similar layout to the Classic mode.

Om
m w
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Scanner

(Classic)

Scanner (Classic)

g



Scan to Folder

| Store File | | ScamedFiles Status || | Check Modes |
Ready T o |f
HeR. v

PRy

Set original and-spesify-dest

Step 1: SelectFolder

Folder Dest.: 0
e T [ Step 2: Select Recipient Name
|« Jauto Dnsity| > Y[ Freauent ]| 28 | co || EF | o1 | 1k | v | opa | RST [ uw [ xYZ |{chence it
ot [ [ s o | . | ey noeclio pessnexto pageup o
nado cs iez down. Mayalso need to pressappropriate
Ehiete MIILKarry. Sins[Teina Lona| Harla OchalGarbara Seliabert Tur alphabetical ab if the nemeis stored
er eta___lain__ler v | somewhere other than Frequent.

Select Stored File

|I

|}

Check Status : Step 3: Select Start

23



Scan to Email

| Step 1: Select Email

=F £000013 Juan Maldonado E-mail Address: 1 \___GHU{___JKLJ{__MNO

To:  Jmaldonado@ubeo.com
e — Step 2: Select Recipient Name

Mayneedto pressnext to page up or

Scanner H Store File J] hScanned Files Status 1] | Check Modes |

ion or press the Start key, | I 100%

[00001] [00003] [00002] [00004] [00005] (000063

i:gg Maldo EE Logisti|Domingo | Drew Frost|Erica Hay |James Ramr 1/2 down. I\/Iayalso needto p%appropn'ate
iez . ) .

Euuuun l :(uuuns} : {Touunﬂ £00010] {00011 00012 ‘ ‘ aIphabeﬂcaI tabif the nameis stored

hris Mill||Kerry Sims|Trina Long|Maria Ocha|Barbara Sw Robert Tur

ol et ot somewhere other than Frequent.

[ Recall/Program/Change Program ][[] Interrupt mode ] [D Simplfied Scm_}

Check Status . Step 3: Select Start

24



Additional Scan Features
ScanType

Step 1:Select ScanSettings
Reset (lower left hand comer)

Ready tl. Dest. ||Memory 1 2 3 h
Specify the next destination or press the Start key. ABC DEF

Scan Settinas lL] @JLKJ&
7 9

5

| original Tyee \i[_aeseuw A\ Sean-Sizo—\ i\
J 8
[Black & White: Text| [ B.& We Toxt / Line Art || B & W: Test / Poto || Black & White: Photo

| Full Colar: Text / Photo || Full Color: Glossy Photo |

Auto Color Select

[ Recall/Program/Change Program HD Interrupt mode ] ‘D Simplfied Scm_|
Check Status :

Step 2:Original Type

Step 3: SelectB&W,
Gray Scale, Full Color: Text/
Photo, or Auto Color Select

Step 4: Select Start

!

25
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Additional Scan Features
Resolution

Specify the next destination or press the Start key.

Scan Settings

| origralTwe || Resolution Mr—Seamsize  \|  Edit  \
Select Resolution.

| 100 cpi I 200 doi I 300 doi

| 400 oi | 600 doi |

[ Recall/Program/Change Program ][D Intefrupt mode ] “:] Simplfied SCFI‘I.J

Check Status

Step 2: Select Resolutions

wo

Sample Copy

®

"N

Step 1:Select ScanSettings
(lower left hand comer)

N\

Step 4: Select Start

=



Additional Scan Features
Mixed Originals s 4

Step 1: Select ScanSettings
(lower left hand comer)

Specify the next destination or press the Start key.

T (
[ original Twe  \| Resotion || Semsize  \[|_par Step 2:Select ScanSize
Select Scan Size.

| AutoDetect ||| Mixed Original Sizes |

| Partial Scan || Custom Size |
ixira | exua| | sxisa || sxna | sxna |,
| owxead || mxea] || aa || o ma || oma | |
| owsa || ma ||| eusa || esusa || eswsa | [ v |

[ Recall/Program/Change Program HE] Interrupt mode

[ Simplfied Scrn.

Check Status
Step 4: Select Start

SS !I
ES

27



Additional Scan Features

2-Sided

Original Feed Type

Select item.
P Original Orientation

L @m

E= |

PCriginal Settings [

|1 Sided Origingl || 2 Sided Original ||
L

Step 1: Select Original
Feed Type
(mid-left side)

Step 2: Select

vz
bok-?ypeengn.at

PPage Opening Orientation

l Top to Top H Top to Bottom I
@4 PLast Page
15de || 25ies |

[ Recall/Program/Change Program HD

Interrupt mode

Check Status

I

2-Sided Original

[ Simplfied Scrn.

Step 3: Select Start

28



Additional Scan Features

Baich
Step 1: Select
Orisial Feed Type Cx ] Original FeedType
Select item. . .
P Original Orientation (mld-lEft Slde)
| Em ] Em |
P Criginal Settings
1 Sided Criginal 2 Sided Original Book Type Original
|1 Sided Oricina ”>p i .|g|na' H yoe Original. | — Step 2 Select Batch
age Opening Orientation I
I Top to Top || Top to Bottom l SADF
z PLast Page
| 1sie || 2Sides |
——
N
[ Recall/Program/Change Program ] [D Interrupt mode ] ‘ ] Simp[ﬁed Scrn.

Check Status

Step 4: Select Start

Step 5: Whenthe Document feeder is
empty, place the next batch of originals then

Step 6: Press#

(ENTER)after scanning
the last originals

Select Start

maw
[Fa Nl
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Additional Scan Features
Scanning using the document feeder and glass.

|3, Deny admin.s operation, tap here

ginal and specify destination.

Sean Settias [ x Jl@ 56 Step 1: Select Scan
| Original Tywe  \|  Resolution || SemiSize \[l__,&u———\/ " piLL Settings then Scan Size
Select Scan Size. | ill i : (upper—left Slde)
 AutoDetect || Mixed Original Siz (/¥ )0 \(# )
e
nxire || sexiua || somem || sxisa J[Tesaid | F;l . ;
gxila [ sxxd || mxsa || A Y| | Step 2: Choose 872 x 11
Mo || wsa || omea || mmsa || sswa | [ v |
| Recall/Program/Change Program || [ Interruptmode [ Simplfied Scrn. 1
Check Status "
Step 3: idkokand
proceed to thenext
If you have a mix of documents, some of which are too small to scan step

using the feeder, follow these steps to use both the document feeder
and the glass.

maw
[Fa Nl
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Additional Scan Features
Scanning using the document feeder and glass.

G2, Deny admin.'s operation, tap here

Origiral Feed Type Step 4: Select L
Select item. Original FeedType

P Original Orientation . .
[ em || de [ gw [ &= (micHeft side)

P Original Settings
| 15ided Criginal || 2ided Original. || Book Type Original. |

[IE

| Mix1&2Sided |

Interrupt mode

(] Simplfied Scrn. il

Step 8: Continue process untl complete.

Step 9: Pess#

| RecalV/Program/Change Program | | [l
Check Status__ i34

(ENTER)after scanning

the last originals
Ub OBUSINESS m
SERVICES

31




Additional Scan Features
Dividing Pages inoindvidual Fles

|G3, Admin. is operating remotely

Crigiral Feed Type

Step 1: Select
Original Feed Type
(micHeft side)

Select item,
®=Criginal. Crientation

| (n|(R] | da || gwm || Em |
P Original. Settings

| 1SidedCriginal || 2 Sided Orinival || Book Type Original |

HE

. Recall/Program/Change Program | |71 Interruptmode | -] Simplfied Scrn. i
Check Status ' 5™

Divide will divide each scanned page into its own file. If scanning to email you will receive 1 email with multiiple files.
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Additional Scan Features —
Dividing Pages into individual Hies D ol

Step 3: Click Ok

Divide

Select item.

4 b
PNurriber of Criginels to berBivi _
w e oot | | Lpors o o -
The default is dvide per

°-e B
clicking Change.

| RecalVProgram/Change Program ] Interrupt mode ]D Simplfied Scm,| 1
Check Status 2

Divide will separate each scanned page into its ownffile. If scanning to emaill you will receive 1 email with multtiple files.
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Additional Scan Features

Ready

Set original and specify destination.

Select item.

| SinolePase || Multipase |
PFile Type
| TIFF | PDF |
WPDF File Setting
| I PDF/A | Security Settings_| | Digital Sionature

Send File Type / Narme | oK | (

PStart No.
(e DN EEEED
[ Recall/Program/Change Program HD Interrupt mode ] [D Simp[ﬁed Scrn.

Check Status

Step 1: SelectFile
TypeName

(lower left hand comer)

Step 2: Choose
desired file typethen
Select K
(PDRETHSIPEG)

NOTEJPEGHile type needsto
be scannedin asingle page,
full color orgrayscale



Additional Scan Features
File Name

Send File Type / Name

Select item.

| SinolePae || Multi-pase |
PFile Type

| TIFF I PDF \
P-POF File Setting

] | eora | | Secuity#ttings | | Digital Sianature |
7

PStart No.

) | | |
|

[ Recall/Program/Change Program HD Interrupyﬁ:)de ] [[] Simplfied Scrn.

Check Status

ub-o

wnm
mcC
0w
-—
—Z
Om
mw
wnwn

Step 1: SelectFile
TypeName

(lower left hand comer)

Step 2: SelectFile Name
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Programming in Email Addresses

Part1 of 3
Address Book Managerment Exit 1 2 3
ess oo CT| LA e
Press [New Program| to add new or select from List below to edit. Selection can be made with the Number keys. 4 3 6 )
[ Program / Charge | \ Delete | Programmed 1/2000 il kUl Mno)
N N

.| Te— e |

Pauses | tercoee \[ Emil  \[ Folr \

[Freaent] re | o0 | & | o | 1n ] o Jceo | rst | w | xz Switchfitle |

{00561

Check Status

Step 2: Select NewProgram
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Step 1: Select UserToos
& OpenAddress Book
Management

36



Programming in Email Addresses
Part2 of 3

Program / Change Address Book Cancel j [ ]
|

rr—err— — =——M  Step 3: SelectNames

)
‘ Charge |
P Reaistration No. O O O O 1

Chgoe | Change |
@ || & | 64 | 1k | o | opa || ReT | uw | xvz |
2 (5 Je s e 7 J e J o J 0]
| | 2 3 : 5

Check Status

Step 4: Select Changeto adda

name for the new User
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Programming in Email Addresses
Pat3of 3

Program / Change Address Book

Narnes Auth. Info ] Protection II E-mai ‘ T - ‘ g Step 5:Se|eCtEma||

PE-mail Address

Step 6: Select Change and Enter
Usears Email Address and Select OK
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Scanner

(Standard)
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Scanner (Standard)

=3, Deny admin’s operation, tap here Jl ?

& ¢ mw I
on James I

Direct Connection

04/17/2020
11:41 Am
Check Status v <5
Click on the Scanner Standard app (Non-Classic) The Standard apps could appear on another page. The

meter at the bottom indicates the home page number. Apps can be moved around as needed by
dragging and dropping.
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Scanner (Standard)
Send Settings

33, Admin. is operating remotely

Sl Scan to Email - | Scan Files Status | 7L

| : »
t; Specify destination(s) L i chen

= | - B&W B

= | PDF = e

z Frea. AB (D EF GH I[JK LMN OPQ RST UVW XYZ +¥ 300 doi %

<! | gggg to Email | })Jotg.%gdemo 1Sided Orig. -

= Send Settings >

Check Status ¥/

The new scanning App has a larger window with a scrolling

address list. Scan settings view is on the right.
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Scanner (Standard)

Send Settings

|3, Admin. is operating remotely

< Send Settings

R

| Scan Files Status | EZ2NNLCO S
¢

Preview ‘

3 Black & White File Type Resolution
Y i '
5 EW = 300dpi
S Text/ Photo PDF (Mult)
s
=1 Original Settings Scan Size File Name
s
= [%] Auto Detect Automatically Named
(Same Size)
1Sided Original
Density Original Orientation Sender
‘ ]
3 ) €
sMEEE Lo &

Check Status

Apr. 17 2020
11:48AM

The new app has larger buttons and a scrolling feature list.

Click on a feature to see options and to change.
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Scanner (Standard)
2 Sided Scanning

53, M
< Send Settings ' Scan Files Status | 2S00
\ ( ‘
Preview
Q) 5
% 1Sided % Scan Size File Name
2 : AutoDetect ~ *  Automatically Named
o |  2Sided @ (Same Size)
® | OpenRU/Lft f
S| 2Sided e
= [ Gpen o Top LAl 1 original [Or_rentatnon Sender
Others : = ‘
Readable Direction Not Set
Subject Touch to Enter

Check Status /o

This illustration shows options for scanning two sided

originals. The defaultis 1 sided. Change to 2 sided.
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Scanner (Standard)
Delete Blank Pages

\G3, Admin. is operating remotely Jd? KN
V)
< Send Settings Scan Files Status | Z2LCG
i
£ Subject Touch to Enter Preview ‘
2
S| Text Touch to Enter
=
g Scan Ratio Erase Center/Border " Delete Blank Page
> 0L ; The blank page(s) in th
1 OO /0 ' (L] e scanned ﬁa“ibi's delet
Not Set ed autom ;
Divide
Batch SADF LI

Check Status ¥ €

To delete the blank pages in your scan, in send settings scroll

down and click on Delete Blank Page. Standard option on IM
models. Previous require an OCR option to be added. rﬂ
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Scanner (Standard)
Programming Settings

[N A
&~
< Send Settings | Scan Files Status | 2L
D) 0 T E e |
% 1 OO /O . ED esec........a R : TN
§ Not Set eda Change Key Layout
S Select One Touch Job
) Sort Address Book
s Batch SADF . |
= Set Current Settings to Program
i
' Recall Program
Security Change 1/2 Sided Edit / Delete Program
& On Batch/SADF can ch R '
ianr;@lse the originals sett Set Current Settings as Default
Not Set :

‘ Resault to Factory Default |

Check Status  Ym>

To program any current settings to a preset for future use, click
on the settings button, then Set Current Settings to Program.
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Scanner (Standard)
Programming Settings

& Select No. to program.
2 |
=
=) 001 Not Programmed 002 Not Programmed e
2 1 2 |¢ Cancel |
= o
=3 003 Not Programmed 004 Not Programmed w Program Name
1 3 = z
=
005 Not Program 006 (@ Not Programmed g Icon
5 6 1 F] 3 4
qQq|lwle|T /{
L - ] .=
Check Status M0 <5 4% s @ Stop I
X C v

+ W
(s feo]/ |

Check Status /%70 g

Choose an available program number and then name the program.




Scanner (Standard)
Programming Settings to Home Page

|G, Admin. is operating remotely 4 ? | KS

Following programs will be placed in Home.
Are you sure you want to continue?

@3, Deny admin’s operation, tap here

\'0/
Copler (Classic) Cloud Fax Connector Printer (Classnc) Scanner (Classic)
() Sto \
2 l 25ided delete banks Address Book

By,

=2 ¢ > € D € > C ]

Check Status  Ham® € A B @ Stop

&

1
2 sided delete blanks

Do not Place

Check Status %7200

»

Choose Place. The Program will now appear on the home

screen. Programs can be deleted at any time in Settings.

BUSINESS !I
SERVICES
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Address Book




Address Book

View All

Contacts can be sorted by
“Registered Timing”,
“Registered Number” or “Name”

G, Deny admin.s operation, tap here

v‘ Sort by Display Name *\ ;:; Egﬁgg

Freq AB (D

EF GH 1K LMN OPQ RST UVW XYZ +¥

Scan to Email
Q0002 .

Scan to Folder
00001 N

* Ubeodemo
| 00004  =ime

2. Reaister

‘ 82 Create Group

Edit

Delete

Existing address list will display in the main window.
Addresses can be Edited or Deleted. Click Register to add new.
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Address Book
Registering New Address

| ?

Register: Test e < |

= Destinations

Name User Management / Others

Name #* Required Test <4/20> ‘

*Edit: Test

Mame Destinations User Management / Others

<4/20>

Name # Required Test

Display Name

<4/16>

Select title to display.
Title 1

e | M| 0 | &/

Title 2

Apr, 17 2020
12:17PM

Enter the Name and enter an alphabet option in Title 1. Next
Click on Destinations.
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Address Book
Registering New Address

|, Admin. s operating remotely 4 ? K8

| Edit : Test Cancel “

Destinations User Management / Others

[ 4 7 KN
lied Fax Not Registered =, |
5= Emall Address Not Registered Email Address :Test Cancel .
B Fouder HotReaistered Email Address  * Reauired Test@ubeo.com - <13128

[ Use as Sender /

1 2 3 §

Apr AT 2020
12,155 =) 8

»

Click on the Destination type (Email, Fax or Folder) then enter

the destination.




Address Book
Registering New Address

View All v[ Sort by Display Name " x:x %2/(1)88 2. Register
| +

‘Freq AB (D EF GH I[)K LMN OPQ RST UVW XYZ +¥

Scan to Email Scan to Folder | ‘ &5, Create Group
00002 & ma 00001 &= om

Test Ubeodemo
00005  =imm 00004  w=i'mm

Apr, 17 2020
12:17PM

The New Destination will now display.
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Document
Server
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Docume

nt Server

\G2, Deny admin.'s operation, tap here

To save a
new
document
click on To
Scanning
Screen.

Folder Neme

) | Shared Folder

1 Eit Foldar

" Recall/Program/Change Program | 1 Interrupt mode

Check Status :\zp ;r'0’77P2>4(1)20

(] Simplfied Scrn.

The Shared

Folder is the
default.

1Additional folders

can be created.

Clea

Sampte Copy

The Document Server is used for re-printing documents such as forms, manuals, flyers, etc.
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Document Server

|2, Admin. is operating remotely

Document Server [t Back tofilelist | | Gheck Modes |
"ol
Auto Coler Select 1W02wm 039 0|4 =) .
e | 8x 11| Bax11 | Bax11 | 11x17 ‘ Click to name
Black 5 White File
o e | R e A R 1 00% |1
1 Tedsmor | e 1 sidst? Corrb 2 ceis 1 sidwd*Corrd A teig 1 sided*Corrd 8 arig
N 1 125%4 i \
e | o A e [ )
= ) COPYOO0T
] ’.!. T || | posswors__

|
(] Simplfied Scrn.

| Rlem Originel Settins |

| Recall/Program/Change Program | |1 Interrupt mode
Check Status A 7200

Name the file. This page allows setting up scanning according to the original type, just as if you
were making a copy. Example- If originals are color or 2 sided, select accordingly. Click Start to
being scanning. The file will reside in the Shared Folder unless changed.
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Document Server

33, Deny admin.s operation, tap here

Shared Folder

@ Document Server Reset

<File List> T2 32
""" ABC/L MJ
e 1E S 1

4 (5 |6
£ | Shared Folder i Lol Gk M)

——— 8 9
)L Tw| ez
” -- j* ™ o f# ™
Search by Folder No. ) S S
C

G

| Recall/Program/Change Program | (]  Interrupt mode \[:] Simplfied Scrn. 1
Check Status %720

56



Document Server

G5, Admin. is operating remotely

ol
['wo or more files can be printed continw
0 (TR - - [

b
i File MNarme l Date lpml I m \ JAS I J Click to name
1107 Posters  Nov.14] 3 [f— m File

TSR Clr Nov. 14| 1| | ChaeFile Info. | L (
Click Start to
print

lUsbrella Tree  [Nov. 14| 1| | Delete File
Tri Fold Menu Nov.14| 2| | |Print Specified Page |

e ] |FP[
19 11 DBocklatfoaemtil £l L |
(e e Fraen) (BNt (o iSivetfed S

Check Status &%

\8-pa news letter Nov. 14

Inside the Shared folder, a list of existing files will display. Click on a file and Start to begin printing.
To Printing screen will take you into options such as 2 sided print and finishing (Stapling.) Files can
be Previewed, Re-named and Deleted.
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Printing

FCL6

©

New

Open

Save

Save As

Save as Adobe
PDF

Print

Share

Export

Close

D wn
- —
—=Z
Om

ub

wn
mc

maw
[Fa Nl

0 Copies: 1 -
Print
Printer
. ; DEMO ROOM MP C4503... .
= Offline
Printer Properties
Settings
”:D Print All Pages .
' The whole thing |
Pages: ‘ i

D Print on Both Sides
| < Flip pages on long edge ‘

Step 1: Open
Documentto Print

Step 2: Click Printer
Properties




Printing
General-RAL6

‘) RICOH MP C4504 PCL 6 Properties u

Frequently Used Settings | Detalled Settings | Configuration/About |

Current Setting - Job Type:
j | @ [vomaiprne <) v [ oews. ] Step 3: Selectfrom Presets
Basic Setting me(';fss'iz:n') '] °"“‘ﬁ°" @ Portrait =
‘lf Print On: ) Landscape
142 |same as Orignal Size -]
] Paper Type: Input Tray:
2on1l 2 [Plan &Recyded v] ®[Au1nTraySdect V]
= - Layout: Page Order;
s B D5 Jpol o 2
PnS-;:\eor:sOﬁginaISize Laidiad [25ided: ]
Reduce Enlarge: ) 7J¢3 Long Edge Bind(Open to Left/Top) v .
Fiori o | .= : Step 4: MakeAdjustments for: Job
b | ol 4 type, Document Size, Orientation,
[ setngssummay ] | 2oniCseed | @ o o] o[ of ColoB&W, Input Tray, Paper Type,

Expand list ite: - .
® ’ Register Current Settings. .. 1 22 Cfor/Btad( EE— A (1&999) Nummr Of C(XES
2 vene.. ] [shcdr g B

[ ok J[ concel J[ rep |

wv @
mc
O wn
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—Z
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mw
v w
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Printing

Finishing RCL6

"= RICOH MP C4504 PCL 6 Properties | 23 |
|

|
Frequently Used Setting} | Detailed Settings | n/About
l Origualign/Ab

Menu: \
12 Job Setup Finishing \ [ RestoreDefauits |

.E.Baﬂc Staple: Punch:
o o ox -] o or Step 1: Select

i_jCover,‘SIpresignabe Fold: . .
Detailed Settings

i.. 2 Sided/Layout/Booklet ® ‘
* Imposition

r. Finishing
Basic Setting

Document Size: ) )

L_etter (8.57x 117 .. Print Quality: Advanced
PrintOn: @ Effects i

Same as Original Size . - o
Reduce Enlarge: L]

Fit to Print Size Ste P 2: Select F|n|Sh|ng

[ setingssummary |

Current Setting

@‘ Register Current Settings... ‘

Step 3: Choosefrom Optionssuchas:

Staple, Hole Punch, Fold rﬂ

BUSINESS
SERVICES
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Printing
2 Sided ROL6

BUSINESS
SERVICES

Step 3: SelectLong Edge Bindor

Short Edge Bind

Al
1
2 Sided/Layout/Booklet [ RestoreDefaults |
o Layout: Page Order:
— ’ off <p® of -
— = i -I @ [ Draw Frame Border
= gl 2 Sided/Layout/Booklet
e =S oo 2 sided:
a3y . to =
ol ok | ZJ €3 Long Edge Bind(Open to Left/Top) ~ |
T Finishing Booklet: \
SacSrny [ print Quality:Standard ®| off \ ]
Document Size: B S
Letter (8.5°x 11) APt Qualty:Advenced | oo not Print Bk
P;nartnce)r:s Original Size @ Efiects
ittty Edge to Edge Print
Fit to Print Size
[ Settings Summary ]
® ‘ Register Current Settings... ’
\
\
[ o \ | cancel || Hep

Step 1: Select
Detailed Settings

Step 2: Select
2-sided/Layout/Booklet
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Making 1-Click Presets

Frequently Used Settings | Detailed Settings | Configuration/About |

One Click Preset List:

Current Setting Job Type:
-~
j @ Normal Print «| = [ oetais...
Document Size: Orientation
Basic Setting [Letter (8.5 x 119 v) @ Portrait
. " N—— =
- - - ) g
Register Current Settings as One Click Preset [ — -

Step 2:Typein desired
preset name>Press OK;

One Click Preset Name:

Comment:

Presetis now added to
OneClick Preset List

Letter (8.
Print On:

Staple: Punch
®| Off - ® off -

: . | Bgandlst>> | Color/Black and White: Copiesi(1 to 999)
R comesewon | § (0 s ] + E

Looc || cancel [ rep |

Step 1: Onceyou have allof your settings and options
selected, Select Register Current Settings
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Deleting Presets

PCL p-n

Manage One Click Preset List | ? e
Frequently Used Settings
?Nne Ci}c(::k Presett}.l:t: )
C t Setti ame /Comment/Status .
renteene Name Comment —— Cw Step 2: Selectthe preset
2on1 2 pages printed on 1 side. Presetp... = -
—_ 1 sided Printed on 1 side. Presetp... @ \L| you VVISh to delete
— 2on 1(2 sided) 2 pages printed on 1side, Printedon ... Presetp... b
— B & W (2 sided) Printed as black and white, Printed 0...  Presetp... I CIICk Delete’ \S
— P Presetc... ) (Note: Only presets that havebeen
manually created canbe deleted.
. _
ca Presetsthat comewith the driver
Document Size: cannotbe deleted from presetlist)
petter (8.5°x 119 One Click Preset Name:
Same as Original Size| B&wW
Reduce [Enlarge:
Fit to Print Size Comment:

[ setings s

[ —Expandlistan L Color/Black and White: Copies:(1 to 399)

@ ‘ Register Current Settings. .. L ’ ] [.0. Hoskemakiats. v] 1 E

Step 1: Select Manage Preset List

Lok J[ concel J[ rep |

ESS !I
CES
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Printing

Hold/Locked Print Part 1 of 2

mcma, PCL 6 Properties || Ste D 1: |

Frequently Used Seﬂ Detailed Settings at t . .
Detailed Settings
Current Setting = =
l IZ 10b Setup 6 Setp [ TWestore Detaus |
— E.Basic Job Type:
— » Paper ® i B Details. ..
= B || T | Step 2: SelectJob Setup
— gl 2 sided/Layout/Booklet f:x; ::I:: =11
S A 1mpositon Hold Print
§| Output Settings Stored Print
r. Einishi Store and Print
) inishing Document Server o
User Settlng @ Print Quality:smndard Ste p 3 [ ] %mJOb TW
Document Size: . - 0 o ] o
e X ) __P:: Qualtyadvanced | — S . (Note: Lockedprint is similar to Hold Print,
H E CE .
Sal Original Si
e 25 Orignal Size but requires auser ID and password)
Fit to Print Size

[ SettngsSunmary | Step 4: Select Details
to create UserID and

password

ok J[ cance |[ tep |

To Saveto the Document Server, for re{printing,
choose Document Server.

-
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Printing

Hold/Locked Print Part2 of 2
= RICC D4 PCL 6 Properties [ & |
Frequently Used Shttings | Detaled Settings | Configuration/about
Job Type Details M
Current Setting)
Enter User ID: -Oefauits |
User 1D: (Up to 8 alphanumerics [a-z,A-Z,09,"_ """
e | (CeatzOmn D 7] ...
3 {Up to 16 1byte (half this for 2byte) character except [].)
& E
User
Document Sizg ]
Letter (8.5"> Set Print Time
Pg:;.'gr;:s Origha Hour: Minute:
Reduce Enl - 0 - ] 0 =
Fitto ;E:: h & = g =
Settingg 5{ |
Register Curd| (o J[ cancel |[ hHep |
ax Goncald | [ Hep |

Step 5:EnteraUserID, File
Name and Password

(password for Locked Print only)
Select OK

Step 6: Atthe printer, you will select printer, select your
user name from the list, select your print job. Youwill be

prompted to enter your password for Lodked Print jobs.




Printing

Hold/Locked Print —Releasing at Machine RIS
. - (
User names appear in window —
: - Printer Reset
if any held or locked jobs have 3
T (5
been sent. = _ | G| ABC}D&.
Bl Bt Bex] | 10617 | b a
X X X oL ool | GHIJ| JKL)| MNO
| Job Reset ff (7 18 |9
D uolst  \| mintdaes O\ [ Prin o My Stre Dovie | _pars | Tv | wvz.
Pkt P ReilE et ] ot J (7% )0 |(# )
| All Jobs j\ | Fomreed [ N )| Enter
| Locked Print Job *] 5 C
| Samle Print Job | e
| HoldPrint Job |
| Stored Print Job_| |
| Recall/Program/Change Program | | Interrutmode | (1] Simplfied Scrn.

Check Status ¥, 22%

At the machine click on the Printer Classic icon or the Quick Print Release icon.
Click on Print jobs and you will see any user’s listed with held or locked jobs. Click

on yours and a list of held or locked jobs will appear.




Sending To Document Server

RI(_Z_OH_II'_W-PCLSPm:drties- . L= Step 1: Select
Frequently Used Settings | De ettings Ao ihou Detailed SetlingS

Current Setting : :
l ¥4 Job Setup Tob et e DeadE
-% Basic
Job Type:
P paper ® : m [ — ]
B Cover/sip/Desgnate Step 2: Select Job Setup
i! 2 Sided/Layout/Booklet Sample Print .
) Locked Print AN
8 impositon Hold Print
=] output Settings Stored Print
r. Finishing Store and Print S 3 b
) Document Server . S I I T
User Setting Print Quality:Standard te p . Jo M:E
letter (8.5% 1) R print Qualty:Advanced | —— Choose Document Server
Print On: EJEﬁ’eds uthentication...
Same as Original Size
ReduceEnlarge:
Fit to Print Size

[ SettngsSunmary | Step 4: Select Details
to enter a file name.

ok J[ cance |[ tep |
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Sending to DocumentServer

User

Document Size:

Letter (8.5 x
Print On:

Same as Origil
Reduce [Enlarge:
Fit to Print Size

—|

ETTeer Uoer 107

-

File Mame:
(Up to 16 1byte (half this for 2byte) character except [7].)

Password:

(4 to 8 digit numbers)

User Name:
(Up to 16 ibyte (half this for 2byte) character except [7].)

Folder Number:
(0 to 200)

o=

Folder Password:
(4 to 8 digit numbers)

{Up to 8 alphanumerics [a-z,A-Z,0-9,"_",".

=

D
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Step 1: Select Detailed Settings

Step 2: Jobtype,
Select Document Server

Step 3: Select Details

Step 4: Enter File Name &
Password (if desired) > Enter
Folder Number (if desired) & OK
NOTEFOders are magde at the machine
under the Document Senver. If sending to the
document server from print driver, if afolder is
not specified then itwill appearin the shared
folder onthe machine.




Print/Scan
(Memory Storage Device)

70



Print/Scan (Memory Storage Device

\G2, Deny admin.'s operation, tap here

M‘ @

{3  Print/Scan (Memory Storage Device)

S

2
Print from Storage Device Scan to Storage Device
Print the data in the Scan the original and save the data
storage device. in the storage device.

Check Status ~ m2xn0 < @

Insert a USB flash drive into the USB port located on the side of the panel. Options are to

print from or scan to. Scanned documents will convert to a PDF. Only image files (PDF,
TIFF,JPEG) are readable to print. Flash drives should be formatted to FAT 16 or 32 for

machine to read files.
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Faxing
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Sending a Fax

|| Storefile ||| TWRK Status / Print || | ChedeModes || | Reset

2
ABC
5
* M| 98174528796 — = Steb 1: Select
et e S — 7 |8 tep 1: aPreset

Red. Mo, J|ait Dest.| Recent | | || Tone [[Passe]] | [irmed. 4| \_PORS)(__TWV, or select Manual Entry
n M‘UV Frea.entl 48 Il D " EF II (H I| 1K " LI " 03] || FST | OVW Il EA7 ”UEEE lﬂ!l % i% G and manua"y enter the
.  poapidl fax destination
| O Fed Iype[Elm;.l,:_;

Start

Step 2: Select Start

Select StoredFile_[|

T File Status || RX File Status TX Mode
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Settings
(Paper Tray Settings)




Settings ‘x_
Changing Tray Paper Settings

G, Admin. is operating remotely

”Q Settings

To change T
creen reatures >etungs
Tray Paper The languages and system settings for Screen device can be made.

Settings Machine Features Settings |
Each application's settinas and system settinas of the machine can be set
Counter
The total amount of printed paper can be displayed and printed out
Inquiry ‘ .
The contact information for maintenance can be displayed and printed out.
Address Book
The user information and destinations can be programmed, changed and deleted
Tray Paper Settings

Settings for the paper tray, paper type and Its size, can be made,

Basic Settings When Installing

Settinas required when installing can be made easily.

Basic Settings for Extended Devices
Settings for extended devices can be made

Apr. 22 2020
11:31AM (D /-ﬁ

From the main page of settings you can access screen
features, machine settings, address book, tray paper

settings and more
¥lo St R k!
SERVICES
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Settings \
Changing Tray Paper Settings

|G3, Deny admin.s operation, tap here

X System Settings | Reset | (%

Tray Paper 1 2 3

Sattings | JI ABC)|  DEF
[ Paper Type: Bypass Tray ' lex On Auto Paer Select O 4 GHI 5 JKL/[ MNO
| Paper Type: Tray 1 ) lex On futo Paper S 7 8 9
[ Paper Type: Tray 2 PQ’E< I - LAY
[ Paper Type: Tray 3 » : Duplex On Auto Paer Select O '/ * J #Enw}
[ Paper Tye: Tray 4 C

Clear,
2/4 | A pios || W Next |
i

Check Status 2
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Settings \
Changing Tray Paper Settings

\G3, Deny admin.s operation, tap here

Paper Type: Tray 2 | Cancel ] I CK ]

PPaper Type PPaper Thickness

[ PlanHidden || RecycledPaer || ColorPawer ||| Plain Paver 1 Plain Paper 2
60-Téa/m2 75-81a/m2

letterhead | | Prestinted Pwer || BondPeoer | | ™ igate Thick Thick Paper 1

. ’ 82-105a/m?2 106-169a/m2
Cardstock | |_ Special Pver 1_ || _ SoecialPaper 2._| Thick Pax: 2 Thick Paper 3

| SpecialPaper3 || Envelope || Costed Matte || | 170-2200/m2 221-256a/m2

— Thick Paper 4
Coated: Glossy | 257-3000/m2

P Apply Duplex
[ ys ||
P Apply Auto Paper Select

Check Status ™

Once a tray is chosen, change as needed and click ok. The
new settings will remain unless changed. Note: The paper
thickness options also show the paper weight in g/m2. This
can normally be found on the paper ream next to Lb. reading.
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