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Home Page and App Options

Click on the Copy Standard app (Non-Classic) The standard apps may appear on another page. The 
meter at the bottom indicates the home page number.  Apps can be moved around as needed by 
dragging and dropping.  

Click on the Copy Standard app (Non-Classic) The standard apps may appear on another page. The 
meter at the bottom indicates the home page number.  Apps can be moved around as needed by 
dragging and dropping.  

There are two apps options for copy and scanner.  Classic and Standard.  Classic apps will be 
on the main home page.  Scroll to another page to view Standard apps.  Any app can  be 
moved around as needed by dragging and dropping.  

Scroll Home 
Pages



Copy
(Classic)
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Sort (Collate)

Place Originals in Document Feeder FaceUp

Step 1: Enter Quantity  

(1-999)

Step 2: Sort (collate)

Step 3: Select Start
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Stapling

Place Originals in Document Feeder FaceUp

Step 1: Enter Quantity  

(1-999)

Step 2: Select desired  
stapleposition

Step 3: Select Start
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Hole Punch

Place Originals in Document Feeder FaceUp

Step 2: Select desired hole punch

Note: 2-hole on top requires letter landscape  
paper. Place original in document feederlandscape  

direction and select a letter sized paperdrawer.

Step 1: Enter Quantity  

(1-999)

Step 3: Select Start
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