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Basic Copy

Accessibility Caunter

Select function to use.

Operaling Remotely.

Step 1:To copy click on
the Copy app Icon : User Box

Web é

Browser
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Basic Copy

Quick Copy

This is the Basic Copy
Screen. There is also a
Quick Copy view that will
be covered later in this
document.

D Ready to Copy

Operating Remotely

Features are listed at
bottom of the screen. For
additional features click
on the Application Button
at the bottom right of the

screen.




Basic Copy Functions

Color button shows options for auto color,
full color, black, 2 color or single color.
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Basic Copy Functions

T 172

2 EEKHD Change Tray Setting

3 BIp 'Ej

4 gp

U

Paper shows the paper drawer configurations. Auto is checked as the default. Auto will
match the copy size to the original size. To change paper type click on one of the drawers.




Basic Copy Functions

Bypass Tray

3 pap |

Change Tray Settings

The bypass tray is an additional paper source used for various sizes and media types. To change

the configuration, click on the bypass. The chosen source will highlight and display options.
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Basic Copy Functions

Tray Settings (Manual Tray) -

Replenish Paper.

’ Com10

After selecting “Change
Tray Settings” this

Single Side Only
Auto Detect
S

window appears with
media type options.
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Thick1 Thick 1+ [ Custom Size W

——
B o T

Duplex 2nd Side D Alter Thickness |
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Basic Copy Functions

Zoom can be specified using numeric key pad or the [+/-] key
Press [C] to set the zoom to 100.0%.

Auto I :-) 100.0 % i‘)

25.0 % - 400.0 %

Minimal |jJ

~Zoom Ratio

Manual »J "i 4000% T

| 2000% |

 500% |

- 100.0% |

' 50.0% | — -~
647% | 772% | 785% 121.4% | 129.4%
117 » 1147 » | Bix14 » fd e | Bl
'L .EI' L"*"" |‘-Wr*l4 I".IE"H l> il Ulw Lnaw

© 200.0% |

1545%
BhxBY » ‘ ' Set
J”Bﬁ*ﬂ l |:I . Zoom

3,

The bypass tray is an additional paper source used for various sizes and media types. To change
the configuration, click on the bypass. The chosen source will highlight and display options.

BUSINESS
SERVICES




Basic Copy Functions

Finishing

Duplex/Combine shows options for 2 sided copying. 1 sided is the default. Other options
include 1 sided to 2 sided, 2 sided to 1 sided and 2 sided to 2 sided. In addition, Combine
includes combining multiple originals onto a single sheet.




Basic Copy Functions

Finishing

Finishing shows finishing options (i.e. sort/stapling/hole punch). (This will vary
per machine depending on finisher configuration.)




Basic Copy Functions

B T —
B) No. of Originals C) Quality/Density

Application shows additional features. This is
oo o g T a horizontal scrolling list.

No. of Quality/  Edit 3 Stamp/
Originals Density Color Layout Talloring Composition

o ©

E) Layout ) Tailoring G) Stamp/Composition H) Copy Security
™ ;
Margin t Minorimage

C Adjust Bo Pa g Image Shift Image Repe: I
&) ) At
OFF OFF OFF «

<|

B) C) D) 3] F) G) B8) C) D) F) B) C) D) E)
No. of Qualityl  Edit Stamp! No.of Quality  Edit Stamp/ No. of Quality  Edit
Originals Density Golor  -Vout Talloring  Gomposition Originals Density Golor Composition Originals fed o

o © o © o

Layout Tallering Layout Tailoring
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Quick Copy

Click Quick Copy for a different view.

Quick Copy T birlse Job List

D ReadyioCopy

Operating Remotely.

The Following pages will
overview navigating the
Quick Copy View.

Zoom Duplex/

Combine




Quick Copy Features

Step 2: Select Copy Step 1: Select Menu

Accessibility Counter

Seledt function to use.
Operating Remotely.

Address
book

. Power 10Keypad & Start Stop  Reset

_—

)
Sound 2P
Setting
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Sort (Collate)

Place Originals in Document Feeder Face Up

Step 1:Tap to Enter
Quantity (1-999)

the finishing button

Program M Basic Eietion

D Ready to Copy

Operating Remotely.

Color Paper Zoom Original -> Outp

5 Auto Color | Auto g] 100.0% w 1Sided>1Sided |
! Full Color ] 1 x4 DJ Minimal o) m.w 1Sided>2SidedJ

Il Back | 2 1M1 DJ Auto J x1.0 J [[l 2Sided>1Sided |
2 Col | =) ed> | By W[} 2Sided>2Sided
| R awap W) By | B || B ez

. Single Color I Bxll > 1147 » Binding Position »I
i | 6 s

§ixgh > J 147 » J
Density B:x14 Bix11
(00O@EmER

Light J Dark J

ot

OFF J 2int

[ o o
3 M7 DJ 200.0% J 50.0% J
Settings » Zoom »J

4int J 8int

Power 2 10Keypad 5 Start Stop

Step 2: Sort(collate) is the default
Select Sort if it's not already highlighted by hitting

Quu@
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Step 3: Press Start
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Color Copying

Place Originals in Document Feeder Face Up

Program M Basic

SSSSSS

Roadysto Cony
pner mo e 1

Step 1:Tap to Enter

Operating Remotely.

Quantity (1-999)

aper Zoom

1By Auto Color | Juto ™ 1>1'SIded I
) J x4 o DJ Minimal m) Bl 1Sided>2$idedJ
Black | 2 1MTD DJ Auto J x1.0 J ta ZSided>1Sided|

I 2 coior | 3 B0 |=|J 3’2’;]37’ wﬁilﬁ ’ [[? 25ided-25iced l

. Single Color | TR N Binding Position »| —
it ik | e Original

5@‘1’{;] ]11?,‘71{] OFF J 2in1 J

4in1 | 8in1 I

Density

Step 2: Select Auto Color OooodEREE
(recommended) or Full Color tghe | _oark_|

Auto Color: will differentiate between color and
black and white pages. Power 2 10Keypad E52 Start Stop  Reset

Full Color: will do all color copies and use color Q D =gl =l @ @ )

toner to make black.

ybs |

(4] % %
B L= DJ 200.0% J 50.0% J
| Settings » Zoom

Step 3: Press Start
Ub OBUSINESS T
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Paper Trays and Paper Type

Place Originals in Document Feeder Face Up

Step 1: Enter Quantity Step 2: Choose Paper Tray
(1-999) Select Settings to change paper type

A | Step 3: Choose Paper Type

Ready to Cop | . g 0
e € | Cardstocks can be selected by matching the weight in

"""" g/m?on the left or right (depending on model).

ided>
inimal m.w 1Sided>2Sided J
Auto

| P DI _] "ﬁﬁo“l [l 2Sidec-1Sided
3 8110 ‘='| > Tray Settings (Tray3)

B»E 2Sided>2Sided
Binding Positio M

.
)
e

aper Type e
i 210 - 256g/m
JoooimEmm | e 7o 20009 _J 50.0% in in sy B 8rx11 [J » Im <
tght | Dark J [m — ») Stanara

Plain Paper SinglejSide Only

Thin Paper Special Paper

Thick1

TH

[
S | ©

ck 1+

Thick2




Reduce and Enlarge

Place Originals in Document Feeder Face Up

Program

™ Basic

Step 1: Enter Quantity
(1-999)

— Ready to Copy
U Operating Remotely.

Color

H Auto Color I

1Sided>1Sided J

Auto |
")

! Full Color J ‘ Minimal m.@ 1Sided>2$idedJ
.Black | x1.0 I

E'Eh 2Sided>1Sided J

! 2 Color | %11117’ 8%2?1 ].
Step 2: Select Preset W sroecoor |

E.@ 28ided>2$idedJ

Select Color »

Density

Paper Size Changes
EX: 8.5x11 increased to 11x17

ShxBh »
§:x14

1117 »
8411

J

o | B |

Original
hee

Binding Position »J

Combine
OFF J

O0oD@nEER

3 11X7 0

200.0%

sl

50.0%

OR

2in1 J

4in1 J

Light J Dark J

| Settings

o

Select the zoom to do a manual
reduce/enlarge of the image and

not the paper size

Power 2 10Keypad &

QEDD

BUSINESS
SERVICES

Stop Reset

Step 3: Press Start




Duplex (2-sided) / Combine Series

Q |

\

Reaady to Cop £

|

. Operating Remote 1
|

Color Paper Zoom Original -> Output 3 “
H Auto Color | Auto gl 00.0 %, W 1Sided> 1Sided ] <
1 Full Color J 1 840 g] Minimal o m.p 1Sided>23idedJ ‘

Il Biack | 2 N7 D] Auto J x1.0 2t 2$ided>1$idedJ -*
. e , |
i 2 color | 3 Bx11 |=|] M]ﬁ{ ura&xz?] ]» PP 28|ded>251dedJ ‘\

. Single Color I gl » 17 » inding Position »

‘ 147 | B4 -
' W BTR i = |
“ Density B4 J 8411 OFF J 2int J
\ W[ 1] 311D %‘J zoo.o%J 50.0% 4int J 8in1 J i)
Light J Dark J |Seltmgs » Zoom » Application
Power "2 10Keypad = Start Reset

QE@Q@

Ub O:::
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Stapling (on select machines)

Place Originals in Document Feeder Face Up

Program . Basic Functon

D Ready to Copy

e W | Step 1: Enter Quantity

C;'C‘"Aum Color | Ilau;:r ™) 1>1Sfdsd JI N ( 1 _ 9 9 9 )

1Full Color J .1 x4 DJ

Il Biack | 2 M7 DJ [ 2Sided>1Sided |
1 2 Color | 3 g1 O 151J [7+[;) 2sided>2Sided I

. Single Color I

Select Color »
Density

gooognEmE | e 7o E’]
Light J Dark J (Setings __ w)

Snongrosion__» ) : Step 2: Hit the finishing button

2 10Keypad 22 Stop

Step 3: Choose style
and position, and hit “OK”

Step 4: Press Start




Hole Punch (on select machines)

Place Originals in Document Feeder Face Up

Program M Basic

D Ready to Copy

Operating Remotely.

Step 1: Enter Quantity
(1-999)

Color

g Auto Color | 1>1SIded I

= Full Color J i ol 1Sided>25idedJ

Il Biock | 217 D] Auto J x1.0 J [+ 2Sided>1Sided

!2 Color | sgp = Bx14 > 8x14 » 9.@ 2Sided>2Sided

B single Color | "'_DJ ﬁj %‘l Binding Position »

| Density B:x14 J Bix11 J
3147 lé‘] 2oo.o%J 50.0% J

O0oDBEENE
m Zoom »J

Light ] Dark J

Step 2: Hit the finishing button

10Keypad 5 Start Stop

Step 3: Choose style
and position, and hit "OK” '

Step 4: Press Start
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Mixed Originals

Job List

Program M Basic

R B | Step 1: Select Application

Operating Remotely.

Color Zoom Original -> Output

g Auto Color 100.0% LEpLg 1Sided>1Sided

!Full Color J 1 U DJ Minimal o) m.@ |Sidsd>25idedJ
[l Back 2 170 DJ ek J — J P ZSids‘MSidedl B) No. of Originals C) Quality/Density

2 Col - »[}) 2Sided>2Sided Original o} Text
.LJ 3 810 I-IJ M]’iﬁ"’ u&l‘if WI—>'EJ m Settings Book Original Separauon Tab Original Separate Scan  Auto Rotate Bkgd.Removal Enhancement
. Single Color Bxll> TN Binding Position »)

L dolad
x| x] . YP No lg Ry !

Density 5 814 J 8ix11 J m Settings L1 OFR = ON St;:::rd

RO [ [ it HJ 200.0% J 50.0% J i i ‘
ENEN| (] —] | ————————————
EENEENEN  EEEEN  SEEEEEEN

B) [9)] E) F) G)
No. of Quality/  Edit Stamp/

Power f f m start stop . Originals Density Color Composition

Layout Tailoring

Original Settings

Step 2: Select No. Original
Settings (under B)

Binding Position
Thin Paper @ Auto -

Original
D Original Size
=) Auto

[ | Z-Folded Original

Original Direction

e @

Blank P:
[A) pespece B BRemea ]

Step 3: Select Same
Width, and hit “OK”

10Keypad =

Step 4: Press Start




Separate Scan (Batch)

e ,_ Step 1: Select Application

D Ready to Copy

Operating Remotely.

Color Paper Zoom Original -> Output
5 Auto Color | Auto g| 100.0 % w 1Sided>1Sided |
" Ful Color J 1 BUD DJ Minimal )| Gip[? 1Sided-2Sided ]

W s | AL | I
2 Color X' L=l Bix14 » Bx14 »
:—J swap 4 B | BN
Single Color I ex11» 17 » I
A
x> J X7 »
‘ s Bix14 Bix11

[ [ ] L= %’J 200.0%J 50.0% ]
Light J Dark J )

9 m 2Sided>1Sided l ‘ .
e W Step 2: Select Separate

Binding Position I - Sca n ( u n d er B)
, |

B) No. of Originals C) Quality/Density
Original Page Text
Settings Book QOriginal Separauon Tab Original Separate Scan Auto Rotate Bkgd.Removal Enhancement

Removal

Standard

— —— | ———— | F—————— e o oy

B) C) 3] () G)
No. of Quality/  Edit e Stamp/
Originals Density Color SV b=l Composition

0O ©
Step 3: Press Start
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Separate Scan (Batch) Cont.

Joh List

Memory C &
Ki

9%

Step 4: Continue to add your
| next set of documents into the
document feeder and Hit Start.
The machine will store the
Numser o Oriial document until it is complete.
Hit Finish button when you are
done and the document will print

Jab No. Resolution Quality/Density Simplex/Duplex

7524 S ZIlFIJEZIJIJde BRXES
ine
R .

Load the next original and press [Start].
When scanning is complete, touch [Finish].

Change Setting Finish

Power 2 10Keypad == Start Stop

QG@D

__
S I'"]

Reset
/

I N E
VIC

Ub O:::



Program 9 Basic Eunction

D Ready to Copy

Operating Remotely.

Color Zoom Original -> Output
& Auto Color I 100.09% W"‘ Sided>1Sided
= Ful Color J ;WMD DJ Minimal )| Cip[? 1Sided-2Sided J

Q.m 2Sided>1Sided ‘ . . .
—Jw — Step 1: Select Application
Binding Position ») -

Mo ) awaro |} A | o
2 Color . =) ] By | 8ix4)
| HESNS TR R
‘ Single Color I 8x11» 17 »
it | 64 |
Sy | 17>
S B4 | Bl
OOoooERER | 7o BIE 200 | soow |
Light J Dark J [Setings W)

H) Copy Securit

Stamp/Composition
Reset e

ate/Time Page Numbel Stamp stamp Repeat Watermark Qverlay Overlay Copy Protect

mh|mhi B [ & | & [&E
Q = OFF OFF OFF OFF OFF
£ 1] |>

HIEEEN LA} LA} EEEEEEN EEEEN HEEEN NN L
|

Power 1 2 10Keypad 2

@DQ@

Registered

B) o o o 19 ] H)
No. of Quality/  Edit Stamp/

Originals Density Golor iy faicnny Composition

Step 2: Select Stamp/Composition (under G) o ©

Choose which stamp(s)
(i.e.. Page #'s, Date, Watermark)
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Stamps Cont.

Page Number

Use the Keypad to enter the number.
Press [*] to switch hetween + and -

@ Starting Page Number
99999 - 99999

Step 3: Choose Desired

/A\ Text Details
a

Starting Chapter Number
m -100 - 100

Page it 1

Program ¥ Basic Banstion Job List

" Ready to Copy No.ofSets
Operating Remotely. i 1

lor

|
] Auto Color

Paper Zoom Original -> Output

Auto @ [0l 1Sided>1Sided |
Power - 10Keypa I Full Color J 1 840 []J Mitime] =) Gl 1Sided>2SidedJ
===

)
n | Black 2 N1 DJ Auto J x1.0 J @[hzsuded >1Sided
Q @ L__.l FTA e T | |
| Single Color Bxll > 17> Binding Position
11417 X

Belect Color »| W ;&» ”87:]714’ Combine ?;ignal
Density B:x14 J Bix11 J OFF J 2int J
JoooGamEmR | @ W7o E‘J 200.0% J 50.0% J ant | st m
Light J Dark J Settings »! Zoom ») [[Forizontal) [m -

Step 4: Choose Position of Stamp W T—
(i.e. Upper Left, Bottom Right...) -~ —
Hit IIOKII

U

O B Step 5: Press Start
S



Faxing

Accessibility Counter R Job List

Step 1: Select Menu

Select function to use.

Operating Remotely.

|

wo D

Browser

Address
book

Step 2: Select Scan / Fax

Utility

Power ~ 2 10Keypad == Start Stop Reset

Q/‘GECJ e (L
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mC
<—
—-Z
Om
mw
2X%)

D wn



Faxing Cont.

OR...

Step 3: Select Direct Input and Step 3: Choose Purple Telephone to
choose fax type in fax destination hear dial tone and type in fax destination

P ogram S

D Original left on glass.

s 300dpi

F Fine EE 0 OFF

Resolutior File Type SUbJ Separate Scal

Power 2 10Keypad &2 Start Reset

Quu@

Step 5: Press Start

Ub O:
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Scanning

Counter

Select function to use.

Step 1: Select Menu

Operating Remotely.

Web @

Browser

Address
book

Step 2: Select Scan / Fax

Power 10Keypad 5 Start Stop  Reset

QESE ) &
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Scan to Email

Programmed Destination

Program Q Eunction Job List

D Original left on glass. No. of Addr.

Favorite | ABC| DEF| GHI| JKL| MNO| PaRs| Tuv| wxvz| etc | Al |

Direct Input Fal [ JEE ‘

jordan folder

Job History Add. Type
All
Addr. Search

E; Addr.Reg.

|
[ wm [alD 1
| E o o

Simplex/ Resolution Color File Type Scan Size Name/Subj Separate Scan
Duplex Name/Other

Power 10Keypad =

QD@@

BUSINESS
SERVICES

Step 1: Select Name

May need to press up or down arrow to
page up or down. May also need to press

appropriate alphabetical tab if name was
stored somwhere other than frequent.

Step 2: Press Start

!



Additional Scan Features
2 sided

Program s

D Original left on glass.

Step 1: Select Simplex/Duplex

Address Book

Favoritel Mﬂwﬂlmmwﬂ etc ]
= | Step 2: 2-Sided or

Cover + 2- Sided

Direct Input L Email
-
Job History

@ Addr.Reg.

Simplex File Type ze Namers bj Separate Scal
‘ Duplex

’ Power 2 10Keypad =2

m 1-Sided
D 2-Sided &

Cover +
2-sided

Step 3: Press Start

Simplex/Dupléx

Ub O:::
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Additional Scan Features

Color

..........

Program S

D Original left on glass.

Favoritel MMM&IM@MM“_‘I i‘

Address Book

Direct Input E-mail = SMB
jordan folder
Job History

Eﬁ Addr.Reg.

L

1-Sided

Step 1: Select Auto Color, Full
Color, Gray Scale or Black

F Fine I | E Note: Scanning in color will increase your file
Scan Size PR

SUUdpl
T ] e Nameoner T size. It is still recommended that you use Auto
Color to keep the file size small.

Power 2 10Keypad ===

QDQQ w2

INESS
VICES

Ub O:::



Additional Scan Features
File

Program a = Easien

D Original left on glass.

Address Book

Direct Input
Job History
Addr. Search

@ Addr.Reg.

Favorite | ABC| DEF| GHI| JKL| MNO| PORS| TUV| WXVZ| etc | Al |

@
= Application
lame/Other

Select the file type for the transmitted document(s).

W Start tOp This is not applied to fax transmissions.

= = €
@& 3 ] compact P

TIFF @JPEG
XPS ﬁ Compact XPS

) |c8 8 2

Step 2: Choose PDF, TIFF, JPEG or

SR [ Step 1: Select File Type

Page Setting
Ll Mutti Page J PDF Detail Setting

Page Separation
@ g p:

E-mail Attach Method

I Sent as 1 E-mail I

l 1 File per E-Mail I

Compact PDF (reduces PDF file size by
approx. 1/2)

File Type

-
=
O
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Additional Scan Features

File Naming
=] Z
0
Address Book: Favoritel ﬂ] EI M ﬂl ml m M m i' All I
Direct Input E-mail & svB @E
jordan folder
Job History J Add. Type
Addr. Search 2l hd
- Q
L 2 Ul =
1-Sided s:gi‘:“i"‘ Auto Col PDF Auto OoN OFF
:_. Resolutio e e A‘pplitfalionv
\
\
" power 1 2 10Keypad =5 Start Stop

@BDQ

Step 2: Select Keyboard icon

File Name

Subject

From

and type the file name
Hit “OK”

i



Additional Scan Features
Mixed Originals

Faors | ABe) DEF] a1 | JKL) M) Prs] TUV| WO ote | 0|
B

R Emal || @ SMB
jordan ‘ folder

Step 1: Select Application

D) Mo ~fvisipgls G) Quality/Density D) Stamp/Composition

Original
Settings Book Original Original Type Density Bkgd.Removal Date/Time Page Number Stamp

e R SRR R 3
| e Stop  Reset No Original Text/Photo et = =l '3
@ 0 | il i’ Priniig ki Standard ofl OEL 5
- <l I >
- — e

B) c) D) E)
Quality/ Stamp/
Density Composition App

Step 2: Se|eCt NO. Or|g|na| Original Settings
Settings (under B)

No Original

Settings
aflg_mgl ?enlng Binding Position
ixed Original . Thin Paper ﬁ Auto -
| Original |

OFF

Ste p 3 : Sel eft S?I m e WI dth %Same s J I@ Z-Folded Original D]
H I t OK : @ Long |
_E Different Width J Original DJ Original Direction
.
Despeckle DJ % Ef:]‘;:’;ge DJ




Additonal Scan Features
Note: Blank Page Removal

Blank Page Removal will detect blank pages while
scanning and remove them
from the scanned document.

Step 1: Select Application

By N~ o Ovininglg C) Quality/Density D) Stamp/Composition

wwwwwww Book Original Original Type Density Bkgd Removal Date/Time Page Number Stamp

esolul File Typ Scan bj S jon] L
‘ 1 23 I 50
| -_
—-_ Sto Reset ‘ No Ongmal TeXt/F'hOtD aocsit. «
V p ‘ Settings Printed Stencel Standard n
m = .

c) D) E)
Quality/ Stamp/
Density Composition App

Step 2: Se|eCt NO. Or|g|na| Original Settings
Settings (under B)

No Original
Settings

Dflg_mal S:elttmg Binding Position
Mixed Original Thin Paper D] E Auto .4

# Original
OFF - 3

Step 3: Select Blank Page Removal T | [Qzrosogra |

Hit “OK"

Long DJ
Original o S
E Different Width J gl Original Direction

&

Blank Page
Despeckle —Ef = Removal DJ

ub-o
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Additonal Scan Features
Seperate Scan Batch

Step 1: Select Application

Fart| Ac] Der| 1] JKL] no] ] Tuv| WX ote | A1 _|

- [[&svs
i folder

A} Basic B) No. of Origin

Simplex/ Name/Subj Original
Color Scan Size Resolution File Type Duplex Name/Othar  Separate Scan Settings

E
|0 log]al . | xea !
S 300dpi Ie d
Auto Color Auto F Fine 1-Sided E 1 QFE
£l mn 1>

B) C) D) E)
Quality/ Stamp/
Density Compor.don abp

Reset

Step 2: Select Seprate Scan
(under B)




Additional Scan Features
Seperate Scan Batch Cont.

Job List

Resulullun ' | 'uualit‘y/D‘ensity. : Simplex/Duplex Ste p 4 : CO nti n u e to a d d yo u r n eXt

_ T “ | set of documents into the document

feeder - Hit “Start”

Load the next original and press [
When scanning is complete, touch [Flmsh]

The machine will store the
IJ | document until it is complete.
|

Change Setting

Hit “Finish” when you're done and
the document will print.

10Keypad =

G@@

Power




User Box

e —————————————
.............

cessibility

Select function to use.

Ope g Remotely y
<«
(D] L} afl. o
Hun
Copy Scan/Fax User Box ting
v B - 4

From the Home Screen Click on the
User Box

The User Box is a convenient way to
store documents for re-print or sharing.

mcC
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e —

Job List

™. Select desired User Box. e

c
Operating Remotely

Check s «fq

000000002 Search
demo

The User Box will be empty.

Step 1: Click New to create a new box.

!



User Box

Print

Send
Other

Delete

Move

I

Step 2: Highlight a box and click “open’
to open that box.

Step 3: Documents will show listed.

After Choosing a document the options
are to print, send to a destination (email/
folder), delete, move to another box or
copy to another box.
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User Box - Secure Print

™. Select desired User Box.

Operating Remotely

Secure Print Memory RX Bulletin Search
T & =
I

Choose System to see
additional User Boxes and
System Boxes

The System Box includes
several options. This guide
will focus on Secure Print.

ub O:
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User Box - Secure Print

Secure Print starts at the

Advanced £ de: Basic Laygt Finish Cover Mode Stamp/Composttion Qualty Other

8 1/2x11 (215 9279.4 mm) | e S | Unted v|[ A i
B 1211 QIS9P dmm) . it Mo compurter.
. =] O Portret ——
. . [ Secure Prirt . .
St Step 1: Open the print driver
rginal Size . o .
(817201 7] properties, click on the Basic tab
¥ Paper Size
| Same as Original Size v |
Zoom [25...400%] N
g;‘::ual 100 7] = @]@ M Collate
a—— (Hofset Step 2: Choose Secure Print
[ Ao v] from the Output Method drop
r::?::e, 7] | PoperSetinfs or Eac Ty down list.
. .
Next, the Secure Print Window
will appear.
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User Box - Secure Print

Step 3: Enter Document

ID and Password

Step 4: Next enter
a document ID and

password of your
choosing.

Click Ok and Print.

The document will hold
in the Secure Print Queue
until released.

Secure Print

Document ID

[ | Max.64
Password

| | Max.64

use the documents which are printed by

Q Operate the printer'’s control panel in order to
"secure print”.
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Save in User Box
File Mame
Ma. 30
User Box Murnber
Max. 9

User Box Information Display count:0

User Box Nu... User Box Name User Box Type

| Obtain Device Information

In order to save documents in the User Box or to do the secure print, Select [Save in User Box] or [Secure Print] from the

list below [Output Method] on [Basic] tab.
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User Box - Secure Print

Step 5: Select Secure Print

Enter your Docuement ID and password

Releasing Secure Print Job at device: After Choosing the User Box from the
home screen, choose Secure print. Then enter your Document ID and Password. A list
of documents under that ID and Password will show and can be released.




Print Driver Overview

Paper View

displays current
print type.

Paper View can
be changed to
Printer View
which will
display the
printer.
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Click Tabs at top for optional features. My Tab is the default.

B_@ Demo Room - KOMICA MINOLTA C6595eriesPS Doecument Properties
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Printer Information is a quick link to the web

portal for the machine.

My Tab is the

main/default

tab. My Tab
includes common

features in two
columns which
are customizable.
To customize click
Edit My Tab.




Print Driver Overview - Edit My Tab

Edit My Tab X
Setting tem List

Basic |ayout Finish Cover Mode Stamp/Composttion Qualty Other

[E] Original Orientation

~
@ Original Size
[@ Paper Size
Zoom [25...4007%]
Paper Tray
Paper Type
E Output Method
Authentication/Account Track... v
¥ tothe LEFT ¥ tothe RIGHT H
Add to left Add to right
2 My Tab
TILEFT side [OIRIGHT side
Original Orientation Copies
Original Size Collate
Output Method Staple
Certer Staple and Fold
Select Color L

[ ok IICmcdHDefad‘llHeb‘

The Edit My Tab Window: Features can be added

to or deleted from the Left and Right Sides. You can
also move the features used most often to the top.
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Print Driver Overview - Basic Tab

#= Demo Room - KONICA MINOLTA C6595eriesPS Document Properties
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|P1ain Paper V| [ Paper Settings for Each Tray... |
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Basic Tab includes:

Original Orientation
Original Size
Paper Size
Zoom
Paper Tray
Paper Type
User Authentication
Output Method

Output method includes Print,
Secure Print and Save to User Box




Print Driver Overview - Secure Print

Advanced ) MyTab Basic |layout Finish CoverMode Stamp/Compostion Qualty Other

Favorite Setting

8 1/2x11 (21592279 4 mm)
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Paper Type
| Plain Paper V| ‘ Paper Settings for Each Tray... |
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Step 1: Secure Print starts at the computer.
Open the print driver properties, click on the

Basic tab and choose Secure Print from the
Output Method drop down list. The Secure Print
Window will appear.

Step 2: Enter the Document ID and Password
of your choosing. Click Ok and Print

The document will hold in the Secure Print
Queue until released.
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Secure Print
Document 1D
—
Password
Max. 64

Q use the documents which are printed by
"secure print”.
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Save in User Box
File Name
Max. 30
User Box Number
Max. 9
User Box Information Display count:0
User Box Nu...  User Box Name User Box Type

Obtain Device Information

In order to save documents in the User Box or to do the secure print, Select [Save in User Box] or [Secure Print] from the

list below [Output Method] on [Basic] tab.
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Print Driver Overview - Layout Tab

#8 Demo Room - KONICA MINOLTA C6595eriesPS Document Properties x

Click on Layout Tab to activate

8;1!2111 {215&2?9‘ smen) : Favorite Setting | Untitled v“ Add... H Edit...
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B‘ Postin Chapters
Auto ~ g g 0N
’ Binding position
I;l Rotate 180 [ Binding Margin _ Margin
180 Degree Rotation Setting.. | Binding Margin Settings... Imaae shift
[[] Image Shift g
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Print Driver Overview - Finish Tab

=0 Demo Room - KONICA MINOLTA C6595eriesPS Document Properties X

Advanced €} MyTab Basic Laydt Finish  Lover Mode Stamp/Composiion Qualty Other

I | Fooie St [ Unted ~ | = || Click on Finishing tab to activate.

avxilel {215812?34 mm} : . ] Staple Outout Tray
: o . e Left Comer (Autd |Defau|[ -..-| o _C . .
er— The Finishing Tab features:
[JPunch Available features will vary depending
2-Hole (Left) Paper Amangement

i1 IFald Prioritize Aranging Papers ~ on ﬁniShel’ mOdels.

Half-Fold(By Copy Job) -

This illustration shows the finisher has
stapling, punch and fold. Click ona

Page Fold Setting 0 .
= j‘ . feature’s check box to activate.
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Print Driver Overview - Cover Mode

Advanced f My Tab Basic Layout Fini

#80 Demo Room - KONICA MINOLTA C6595eriesP5 Document Properties

Cover Mode ¢

8 1/211 (215 %2794 mm)
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. @ Back Cover

amp/Compostion Quality Other

= Favorte Setting | Untitled

Front Cover Tray

Tray1
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Back Cover Tray
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Tray1

Front Cover from Post Inserter
Pl Tray 1

Back Cover from Post Inserter

. @ Front Cover [P Page Ssiting
List 1
i Edit List...

E?;] Transparency Interfleave
Blank

Interleave Tray

Tray1

| Carbon Copy Settings
Pl Tray 1
| PrnterView | Prnter Information |
[ ok ]| camcel || Heb
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Click on Cover Mode tab to activate.

The Cover Mode tab includes:

setting up front and back covers
Transparency Interleave
Carbon Copy

Click on a feature's checkbox to activate.



Print Driver Overview - Stamp/Compostion

## Demo Room - KONICA MINOLTA C6595eriesPS Document Properties X

Advanced € MyTab Basic Layout Finish CoverM+ Stamp/Composition  (Jualty Other

3"112!!‘[ (2'!53!2':‘34m} | Favorte Setting | Untitled v|| Add... || Edit... CliCk On StamplcomPOSition tab tO
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& TOP SECRET v .
= ] Date/Time tab includes:
[]Page Number
e Eat. Watermark
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e % Image Overlay
[ Header/Footer COpy Security
Machine Sefing 1> | Header/Footer
Edt... ' Edt...

Click on a feature's checkbox to
activate.

Forthe functions that are set to be enabledin =~ A
the printer, settings of those functions setinthe ,
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Print Driver Overview - Quality Tab

28 Demo Room - KONICA MINOLTA C6595eriesPS Document Properties X
Advanced £} MyTab Basic Layout Finish Cover Mode Stamp/Compositigh Quality ldwer
Favorite Setting | Untitled v“ Add... || Edit... |
Select Color Resolution
- e | Auto Color ~| | [ 60odpi ~|
— o [] Black Over Print
= Text
Ea Glossy Mode
Color Settings [ Toner Save
F [ Edge Enhancement
=]
=h = A 4~
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| PanterView | Prnter Infomation
[ ok ]| cace | Heb

Click on Quality tab to activate.

The Quality tab includes:
Select Color (Auto Color, Full Color,
Grayscale,)

Color Settings
Resolution (600 dpi, 1200dpi,)
Glossy Mode
Toner Save
Edge Enhancement
Auto Trapping
Font Settings




Print Driver Overview - Favorite Setting

The Favorite Setting: The Favorite Setting is displayed on every tab.

This feature is for saving presets for future use.

Advanced £ MyTab Basic Layout Hr'-'l- Sousstlod nTpfr stion Quality Other
e = - e | To add a new preset just
“@fg?’( SHSAS X activate desired features
Land .
e Name Restore tems (The ltems Below Can Be Selected) then C||Ck Add,
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Pape] Type Restore Common Settings
[ Plaif Paper
SelectAl || Defaut
| Ok | Cancel || Heb |

To use the preset in the future, Use the Favorite Setting drop

down to choose. Presets can also be edited or deleted.




Need additional training?
Visit: ubeo.com/customer-service-request
or call 1.888.201.8431



