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Basic Copy

Accessibility Counter

Select function to use.

Operaling Remotely.

Step 1:To copy click on @
the Copy app Icon : User Box

k4

Web é

Browser

! L
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Utility
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Basic Copy

Quick Copy Saarch
Pasd Y Gy — This is the Basic Copy
[} e e oy € Screen. There is also a
| Quick Copy view that will
be covered later in this
document.

Features are listed at
bottom of the screen. For
additional features click
on the Application Button
at the bottom right of the
screen.
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Basic Copy Functions

Color button shows options for auto color,
full color, black, 2 color or single color.
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Basic Copy Functions

1T 172

2 g1l Change Tray Setting

3 gD '5‘

4 ppp H

Paper shows the paper drawer configurations. Auto is checked as the default. Auto will
match the copy size to the original size. To change paper type click on one of the drawers.
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Basic Copy Functions

Bypass Tray

oo | [Wemnot)
g Change Tray Settings
3 w0 5

(& ]
L —
¥

The bypass tray is an additional paper source used for various sizes and media types. To change

the configuration, click on the bypass. The chosen source will highlight and display options.
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Basic Copy Functions

Tray Settings (Manual Tray) -

Replenish Paper.

e § co

9
Papar

| After selecting “Change
ingle Side Only . - .

Auto Detect Tray Settings” this
|

window appears with

Custom Size b . .
.| | media type options.
s A
B
Oupex2naSde [ AverThwness [
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Basic Copy Functions

Zoom can be specified using numeric key pad or the [+/-] key
Press [C] to set the zoom to 100.0%.

LJ :) 100.0 % t) Manual »] “lh:;; o

25,0 % -400.0 % | 200.0% |

Minimal m| - 50.0% |

o F © 200.0% |

| 50.0% | 100.0% =
64.7% 77.2% | 78.5% 121.4% 129.4% 154.5%
[ R LT A T Bxldr | o LSy LEExITr | BixB;»  Set
l. S N R S L e L T L A | Zoom

The bypass tray is an additional paper source used for various sizes and media types. To change
the configuration, click on the bypass. The chosen source will highlight and display options.
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Basic Copy Functions

Finishing

Duplex/Combine shows options for 2 sided copying. 1 sided is the default. Other options
include 1 sided to 2 sided, 2 sided to 1 sided and 2 sided to 2 sided. In addition, Combine
includes combining multiple originals onto a single sheet.
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Basic Copy Functions

Finishing

Finishing shows finishing options (i.e. sort/stapling/hole punch). (This will vary
per machine depending on finisher configuration.)
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Basic Copy Functions

B} No. 01 Originals

Page
Original eparation Tab Original ~ Se

- Application shows additional features. This is
T "9 0 a horizontal scrolling list

No. of Qualityl Edit . Stamp!
Originals Density Color  -2¥out Talloring  Gomposition

Edit Color E) Layout 7 Taloring G)  Stamp/Composition H) Copy Security I} Erase

> Number Stamp s ‘Overia >rotec e 4 Program Jobs

c) D) ) ) c) E) ] D) £ Al
No.ot Quality/  Edit Stamp/ No. of Quality/  Edit Stamp/ No. of Quality’  Edit Stamp/
Originals Density Color  -3Yout Tailoing gomposition Originals Density Color Composition Density Color  L2¥oul Talloing Gomposition

0 © 0 © <)

Layout Tailoring
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Quick Copy

Click Quick Copy for a different view.

Quick Copy

D ReadyioCopy

Operating Remotely.

The Following pages will
overview navigating the
Quick Copy View.

Zoom Duplex/

Combine




Quick Copy Features

Step 2: Select Copy Step 1: Select Menu

ounter

Seledt function to use.

Operating Remotely.

Browser

D)}
Sound >
Setting

Address Ii'
book

PoF
Utility

Power 1 g 10Keypad &2 Start Reset
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@(\[]Q

E
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Sort (Collate)

Place Originals in Document Feeder Face Up

=Yoo % . . a 2 . . O - C . C O
Dus olole elect 50 ot already hignlightea b 0
N0, 0
®
|
Ready to Cop N
L) opeing
Color Paper Zoom riginal -> i |
HAuto Color I Auto gl 100.0% WISldedﬂswed I -
g Fui Color || | kb gJ Minimal m) | Q[ 1ided-2Siced | ‘

1l Biack | 2 N7 DJ Auto J x1.0 J P 2Sided>1SidedJ —;
| 2 Col | g =D B | B »[;) 2Sided>2Sided T \
R 2unp H|) B | B || DD sceniseer]

l Single Color | PTRTRS TN Binding Position »| |
| e o |
: Density 8x14 J 8411 J OFF J 2in1 ‘
\ O000@mmnE 3 THTD E‘J 200.0% J 50.0% J 4int J 8int LhEhng "‘

Application J

Step 3: Press Start

Power 10Keypad &2

Quu@

Start Stop  Reset \
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Color Copying

Place Originals in Document Feeder Face Up

Program M Basic Eugotion,

Roadyv. io Cony
7 =

Step 1:Tap to Enter

Operating Remotely.

Quantity (1-999)

Ic

>aper Zoom “ Oy OupuT |
5 Auto Color I | Auto gl 100.09 W 1Sided>1Sided I
x4 DJ Minimal ) | Cp[p? 1Sided>2sided J

2 1M7E DJ Auto J x1.0 J =Ae) 25ided>1$ided|
e | e O i [ 25cec-2sied | -

Bl 17> Binding Position »I —
1147 I B:x14 I .

8l » J 117 » J
B4x14 Bix11

. 2 Color I
. Single Color |

Density

Step 2: Select Auto Color OooDgEER
(recommended) or Full Color Lo Loet ]

Auto Color: will differentiate between color and
black and white pages. Power 1 2  10Keypad 2

Full Color: will do all color copies and use color Q D = (S5l

B THTE LEJJ zoo.o%J 50.0%
| Settings 53

toner to make black.

nw
mcC
D wn
<—
—-Z

Om
mw
nwm

Step 3: Press Start
ubco . 1



Paper Trays and Paper Type

Place Originals in Document Feeder Face Up

Step 1: Enter Quantity Step 2: Choose Paper Tray
(1-999) Select Settings to change paper type

Sy p— | Step 3: Choose Paper Type
Ready to Cop NOTEE v

Operating Remotely.

Cardstocks can be selected by matching the weight in

Paper Griginal > Oupu ‘ . .
e ) 0 [ | g/m?on the left or right (depending on model).
= Fui Color 1840 o inis - [ 1Sidec>2Sided | |
Black 2 1M1 DJ Auto J x10 J [ 2Sidec>1Sided l
.2C°,°, % _l “ﬁﬁ ]. I Q.@ 28ided>2$ided| Tray Settings (Tray3)

. Single Color

Select Color »)

it || |

‘ sl ) Ty e
Bix14 Bix11 I g T
\‘ DDD.'...' 20009_] 50.0% I E 8‘/2)‘.” D ' e «
Light I Dark »I " gwm

Plain Paper SingIeISide Only

Thin Paper Spedlal Paper

Thick1

ick 1+

Thick2

Recycled Paper Letterhead 0
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Reduce and Enlarge

Place Originals in Document Feeder Face Up

Step 1: Enter Quantity
(1-999)

Step 2: Select Preset
Paper Size Changes

EX: 8.5x11 increased to 11x17
OR
Select the zoom to do a manual
reduce/enlarge of the image and
not the paper size
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Program ™ Basic

— Ready to Copy
I_" Operating Remotely.
Color Paper

5 Auto Color l Auto E] 100.0, m 1Sided>1Sided ]
1 Full Color J \ 1 040 GJ Minimal m.@ 1Sided>2$idedJ
[ ER2 I 2 M7 DJ Ao | x1.0 o @ ZSided>1SidedJ
2 Col " L=l 8:x14 » Bix14 »
LG | O | Wl e J
Single Color ‘ (o Binding Position »
e " ) B )

X
_S lect Color b Combine Original
— Sty | T | :
B | Bl

- OFF J
Density

ooooinms | & vero ) o | soc || s |
o

Light ] Dark J (Setings |

Power 2 10Keypad =22

QQG@

Step 3: Press Start




Duplex (2-sided) / Combine Series

Q |
\
Ready to Cop 3
' . " a a ' a a . ' . a . .
Color Paper Zoom Original -> Output 4 “ ded to deq
5 Auto Color I Auto |g| 00.0 2, m 1Sided>1Sided ] S
gea o aed
! Full Color J 1 @4 D] Minimal = m.@ 1Sided>2$idedJ ‘

\ ged to ged
[l 5ac | 2 1M DJ Auto J x1.0 ta 28ided>1SidedJ —1‘
2 Color = B | B \[5) 2Sided>2Sided :
Moo swan =) 5E | S || OO0 J
. Single Color I 1] > 147 inding Position 3
| 7 | _tod | jnal

mbine

: Density %ﬁ?ﬁ' J ”azm]b OFF J 2in1 J iz ‘ K
\ Uﬂﬂi.llll N NI %‘J zoo.o%J 50.0% 4int J 8in1 J Cantd nl o De ad Combine
tgnt | ak |B (S5 ) f zoom wH — 3 pane
4 0 ages to a page
8 2l ages to a page
Power 2 10Keypad & Start Stop  Reset
Q E e s
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Stapling (on select machines)

Place Originals in Document Feeder Face Up

Q
Ready to Cop

I

Color Paper Zoom igh

g Auto Color l Alto' ™) 100.0 % Ll 1Sided>1Sided I

= Fuil Color J i 8x14 DJ L) o) [ 1Sided>2$idedJ

Il Black I 21N DJ Auto J x1.0 ] [+ 2Sided>1Sided

I 2 Color 3 g1 D IaIJ Mﬁﬁf J ni,mle’ﬁ{ J [P[;? 2Sided>2Sided

.Single Color I Bxll> TN Binding Position »

-1 %J Gombine Orginal

X | X
Dty el R | i
OooDdmEEE 3 1M7D %‘J 200.0%] 50.0% J 4int 8int ZoEting
‘ J
‘ Light J Dark J Settings » Zoom »J Application
Power 1 2 10Keypad & Start Stop
N\
& | [

Nt

-
&
O

Reset

ishing

%%l Auto

m% Group
Ly g son

@ Oftset

20

C U U
OFF OFF
D Corner J D 2-Hole
D 2 Position : | 3-Hole

Position Setting »

Can

OK



Hole Punch (on select machines)

Place Originals in Document Feeder Face Up

Program ™ Basic

D Ready to Copy

Operating Remotely

Step 1: Enter Quantity

Color Paper

E Auto Color Auto |g|

Original ->

i o (1-999)

=g Full Color J 1 840 L'.IJ R 1Sided>2$idedJ
1l Biack 2 1T DJ [ 2Sided>1Sided I

. 2 Color 3 410 L—JJ
. Single Color

Select Color »

D.E 2Sided>2Sided l
Binding Position »I

Step 2: Hit the finishing button

Density

X]
000DGmmEE 3 1HTD lé'J 200.0%J 50.0% J
tgnt | oak W (S n) "]

Power Stop Reset

.....

Step 3: Choose style
and position, and hit “OK”

Step 4: Press Start

-
&
O
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Mixed Originals

Program W Basic J Job List

et = | Step 1: Select Application

Paper Zoom Original -> Output

Color

Iy Auto Color Auto i) 100.0% [EpLE) 1Sided> 1Sided
" Fuil Color ] 1 840 CII Minimal o)l &R ISided>ZSided]

[l ek 2 M7 U] Auto J x1.0 ] [ 25idec> 15ided ‘ B) No. of Originals C) Quality/Density

. 2 Color B p = Bxid> | Bixid» E»@ 2Sided>2Sided Original Text
S ] 1147 Bix11 Settings Book Original Separauon Tab Original ~ Separate Scan  Auto Rotate Bkgd.Removal Enhancement
. Single Color el 7> Binding Position »
i | §5 W™
elect Color
| 5 » 1147 » No Onginal R '
| erei) b | oot | Settings 0 OFF a °N S,;’,']‘;;',d

aa(alo [ ] [ 3 1H7 5 ‘é’] 200.0%J 50.0% J
Light J Dark J ] »)

{ B) (9] E) F) G)
No. of Quality/  Edit Stamp/
‘ 2 1 OKeypad E== Originals Density Color Composition

[ C [===] T o 0

Layout Tailoring

Original Settings

Step 2: Select No. Original
i Settings (under B)

D Original Size

Auto

Thin Paper
[ 1l Z-Folded Original [

g Same Width
Th Different Width
L E—

[ =c sk o

Original Direction

Step 3: Select Same
Width, and hit “OK”

10Keypad 22#

Step 4: Press Start

uo=-0O

" w



Separate Scan (Batch)

T - s | Step 1: Select Application

D Ready to Copy

Operating Remotely. H
Original -> Output

Color Paper Zoom
5 Auto Color l Auto g' 100.0% [fp L) 1Sided>1Sided I

=g Fuil Color J 1 U gll Minimal m) I 1Sided>28idedJ

J
= T A lI".E}:IZSMM| Step 2: Select Separate
.%LJ .aA‘MxHD |E|J llkﬁy]_; J a&ilf"v ] Z;G:Si:edﬁSided i 7 psca.n( nder Bp)

Density

51,&!(5“» ]HZ]’ oFF | 2m | “' -

| ][ 1] = EJ 200.0%J 50.0% J 4int s |
Light vark | (Sewngs  w) A
< J = J SSHinG I 2200 Ld| aebrcat No. of Originals C) Quality/Density

Original Page Text
Settings Book Original Separatmn Tab Original Separate Scan Auto Rotate Bkgd.Removal Enhancement

Power 2 10Keypad =22

Q@@D

Removal

Standard

EFEEEEEN EEREN EFEEE EEN
B) E) F) G)

No. of Quality/  Edit Stamp/

Originals Density  Color S jlalodng Composition

o ©
Step 3: Press Start

uo=-0O
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Separate Scan (Batch) Cont.

Scanning stopped. ; FE 03/ 012018
g Stopp 09:41 |\Y/| =

llemmv Ci

99% K

| Resolution Quality/Density Simplex/Duplex Color
S Zl}:ﬂla:(iznl!eﬂdpi qexhs Auto Color .

- - “ - Step 4: Continue to add your

e | next set of documents into the

document feeder and Hit Start.

The machine will store the

Numer o Originl document until it is complete.

— . Hit Finish button when you are
done and the document will print

Power 2 10Keypad === Reset \
D e B i)

o2&

. d!
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Stamps

Program W Basic S Job List

D Ready to Copy

Operating Remotely.

Color Paper Zoom Original -> Output

5 Auto Color Auto gl 100.0 % m| Sided>1Sided
=g Fuil Color J ;.WMD DJ RATRTaY 1) | Gip[? 1Sided>2Sided J

Mo | 2 M7 DJ Auto J x1.0 ] i#1F  pE Ste 1 5 Select A |icati0n
W 2coor S B PRESES q > i
. Single Color Mﬁl}; ' “az];l‘; I w IR

s e R gina
x ] = . pe
Density M 8ix11 I OFF I 2in1 I =

3 N7z %J 200.0%] 50.0% ] i i

LT [ ]
m Zoom »J

Light J Dark J

=== Stamp/Composition H) Copy Securit
Power 2 10Keypad I Start I

E G D e / ate/Time Page Numbel Stamp stamp Repeat Watermark Overlay Overlay Copy Protect
:aa-: : _ . 1.23] W E @ %‘. =

NN LA} L4} ENEREEN EREENR HEEN NN N
L —

B) o) oy o T G)
No. of Quality/  Edit 2 Stamp/
Originals Density Color Leyotit tikenng Compeosition

Step 2: Select Stamp/Composition (under G) ‘ - o ©
Choose which stamp(s) ~
(i.e.. Page #'s, Date, Watermark)
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Stamps Cont.

Page Number

Use the Keypad to enter the number.
Press [*] to switch hetween + and -

Page P1,P2 .- I
1/5,2/5 -- |

Step 3: Choose Desired

Print Position

d

Inseyl Sheet
| Sefling

Starting Chapter Number
m -100 - 100

Page i 1

Program 9 Basic

Queuncion Job List
Ready to Copy i 0
| Operating Remotely. g 1
lor Paper Zoom Original -> Output
§ Auto Color | Auto g| 100.0 % LEpLY) 1Sided>1Sided
lFuII Color J 1 943 DJ Minimal o) m.p 1Sided>2$idedJ
Reset

—~ | Biack | 2 MID DJ Auto J x1.0 J [7[Y 2Sided>1Sided
2 Colot ” 1=l Bxid> | B4 2Sided>2Sided
o | C | T —JD 5 a

Jj Single Color

1 #xl] > 7> Binding Position
S i | i |

5 Solo Sl 7 Combine -Oyﬂpgéﬂal
x5 » [x]7 »

T Bxld g1 OFF J 2int J

oooipmEm | ¢ 7o E’J 200.0% J 50.0% J 4int 8int

Light J Dark J Settings W, Zoom ») [[Horizontal) [ Vertical ) -

Power 10Keypag/ === Stop

(_/ L_j u WA

Step 4: Choose Position of Stamp

eypad 25 \
(i.e. Upper Left, Bottom Right...) & & ™ ‘ |
Hit "OK”

U

O Step 5: Press Start



Faxing

Accessibility Counter Search Job List

Step 1: Select Menu

Select function to use.

Operating Remotely.

I

Web @

Browser

Sound Guldant
Setting

Address
book

Step 2: Select Scan / Fax

Utility

Power 10Keypad =z

@:J@Q

Stop Reset

ES 27



Faxing Cont.

OR...

Step 3: Select Direct Input and Step 3: Choose Purple Telephone to
choose fax type in fax destination hear dial tone and type in fax destination

P ogram A

D Original left on glass.

ssBook Favorite MEIMJ_KLIMEIMMMLI
I | Y V

folder

S 300dp|
F Fine
Resolution

E

cccccc |

|||||

Reset

=

Power 10Keypad 5 Start Stop

Q@G@

Step 5: Press Start
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Scanning

Function

Q] - = Step 1: Select Menu

Select function to use.

Operating Remotely.

\

book

Address Step 2: Select Scan / Fax

@

Web
Browser

Start Stop  Reset

" Power 2 10Keypad ==
Q Q Q E O /\ Zd |

;

ubco::
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Scan to Email

Programmed Destination

3 Function

Program

D Original left on glass.

Favre| ABG| DEF] 1| JKL| WNo| Pors| TuV| Wi etc | 41| Step 1: Select Name

Direct Input E-mail %dsenr,ns ‘ T |
May need to press up or down arrow to

jordan

page up or down. May also need to press
appropriate alphabetical tab if name was

E; Addr.Reg.
stored somwhere other than frequent.

|
Ly ® | A i
| & S 300dpi
1-Sided F Fine Auto Color PDF [ OFF

Simplex/ Resolution Color File Type Scan Size Name/Subj Separate Scan
Name/Other

Duplex

Power 1 2 10Keypad =22
L () e d e
‘ \(J Step 2: Press Start

. d!
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Additional Scan Features
2 sided

Program o I Eoaten °'s‘ \ Step 1 : Se|ECt SlmpleX/DUpleX

D Original left on glass.

Address Book

Favors | ARG DEF| G| k| M) poss| Tuv] i ete

& SMB
folder

Direct Input & E-mail

jordan
Job History
Addr. Search

El Addr.Reg.

Step 2: 2-Sided or
Cover + 2- Sided

File Typ

amEr

|||||

m 1-Sided
2-Sided 4.-]

Cover +
2-sided

Step 3: Press Start

Simplex/Dupléx

D wn
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Additional Scan Features

Color

= i
- sz

D Original left on glass.

Address Book

Favoritel ﬂlﬁlﬂlmmwmﬂ_‘w L‘

Direct Input E-mail &, SMB ‘

jordan
Job History

) Ao e Step 1: Select Auto Color, Full

Color, Gray Scale or Black
‘S"’ed SFS gﬂde”' A“‘° cobr Jf [7FOF "“'° 0 OFF Note: Scanning in color will increase your file

Si mple Resolution Color File Type Scan Size N:HT: Sut;]{ Separate Scan Slze /t IS St[ll recommended thatyou use Auto
Color to keep the file size small.

folder

Power 2 10Keypad & Start Stop Reset \

b@@@ )

ub-o , "]
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Additional Scan Features
File

..........

Program A

D Original left on glass.

Favorite | ABC| DEF| GHI| JKL| MNO| PaRs| Tuv| wxvz| etc | Al |

E-mail & sMB
jordan folder

Address Book

Direct Input
Job History

B Addr.Reg.

Fin

1-Sided

Step 1: Select File Type

S 300dpi
F Fine

Simplex/ Resolution Color
Duplex Name/Other

Auto Col

Select the file type for the transmitted document(s).
This is not applied to fax transmissions.

Power

2 10Keypad ===
Page Setting

e
[ [ == fllag e
) ﬁCOmpact PDF L] Muli Page J PDF Detail Setting b

Page Separation
ETIFF @ — E—E_

ﬂa XPS ‘ﬂ Compact XPS E-mail Attach Method

I Sent as 1 E-mail l

Step 2: Choose PDF, TIFF, JPEG or e i
Compact PDF (reduces PDF file size by
approx. 1/2)

1 File per E-Mail l

File Type

ub-o
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Additional Scan Features

File Naming

Address Book Favorilel M EI M "_'“-l m m ﬂl M .(_gl All I

Direct Inpu & 222 ] = |
jordan folder
Job History Add. Type
All -

] a “‘
L R 149l Dl = |
‘ irople "'ms' olo e Type an Size iame/Sud parate Sca Application
’ Power 1 2 10Keypad === Start Stop Re
- [ [ | [ | €
\Q)// @ File Name
Subject
From
Step 2: Select Keyboard icon
and type the file name
Hit “OK” B
ON
BUSINESS
ub O:eiinees 34
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Additional Scan Features
Mixed Originals

Facre| Asc| DEF] G| k| uwo) pors| Tuv o e | 1|

ail

Step 1: Select Application

D) Moo of0risipals C) Quality/Density D) Stamp/Composition
Original
Settings Book Original Original Type Density Bkgd.Removal Date/Time Page Number Stamp

i | [ 3
No Original Text/Photo Blocd «
Settings Printed Standard S?andarld OFF OFF 0
(l m I)
YT

c) D) E)
Quality/ Starnp/
Density Composition

Step 2: Select No. Original Original Setings
Settings (under B)

No Original
Settings

_QTIQIngl.‘%emng ﬁ Binding Position
Mixed Original . Thin Paper o Auto X
# Original
OFF

Step 3: Select Same Width

I@ Z-Folded Original DJ
% Same Width J
E Long O i
_%Diﬁerem Width J : Qiginal Original Direction
=R =al

Hit “OK"

B U
S E

@ Despeckle DJ - -Efr;z\faalge DJ

A n
< —
—-Z

Om
mw
nwm
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Additonal Scan Features
Note: Blank Page Removal

Blank Page Removal will detect blank pages while

scanning and remove them
from the scanned document.

& E-mail
jordan

Step 1: Select Application

B\ M~ ~énvningls C) Quality/Density D) Stamp/Composition

Original
Settings Book Original Original Type Density Bkgd.Removal fTime Page Number Stamp
3
No Drlglnal Text/Photo el 4
O
Settings Printed Standard Standard OFF

C) D)
Quality/ Starnp/
Density Composition

Step 2: Select No. Original Original Setings
Settings (under B)

No Original

Settings
Qflglnal f:?oe.ttmg E Binding Position
Mixed Original . Thin Paper o Auto X
J # Original
OFF

Step 3: Select Blank Page Removal
Hit "OK"

ﬂ Z-Folded Original DJ'
% Same Width J
Long
ﬁDiﬁerent Width J Original DJ Original Direction

E| Blank Page
Removal DJ




Additonal Scan Features

Seperate Scan Batch

Rrodiem - e

D Original left on glass.

Step 1: Select Application

Favoritel ME'MJ_KLIMEIMM“_‘I LI

| X E-mail | & sve |
jordan ‘ folder ‘ @E

Add. Type

A) Basic B) No. of Origin

Simplex/ Name/Su)j Qriginal
Color Scan Size Resolution File Type Duplex Name/Other  Separate Scan Settings

e e
®" 10 JEE @] | & |oa
S 300dpi i c
Auto Color Auto F Fine PDF 1-Sided [0 OFF
{| i [>

b3

B) C) D)
Quality/ Stamp/
Density Compos.don

Name/Subj
h

f Power 1 2 10Keypad ==

@E@D

Step 3: Press Start

Step 2: Select Seprate Scan
(under B)
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Additional Scan Features
Seperate Scan Batch Cont.

Snanhi topped.

o T ST : | Step 4: Continue to add your next
,, TRy “ | set of documents into the document
L L | feeder - Hit “Start”

Load the next original and press [Start].
When scanning is complete, touch [Finish].

The machine will store the
document until it is complete.

Change Setting Finigh

Hit “Finish” when you're done and
the document will print.

2 10Keypad ==

U@E@
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User Box

P i S—SS————=-
...........

S t function to use.

Oc — c
S|
& & oapl. o
un
Copy Scan/Fax User Box ting
Web @ i &

From the Home Screen Click on the
User Box

The User Box is a convenient way to
store documents for re-print or sharing.
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™ Select desired User Box.

Operating Remotely.

000000002
demo

The User Box will be empty.

Step 1: Click New to create a new box.

39

New

Search




User Box

red User Box.

Step 2: Highlight a box and click “open”
to open that box.
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Step 3: Documents will show listed.

After Choosing a document the options
are to print, send to a destination (email/
folder), delete, move to another box or
copy to another box.

Print
Send
Other
Delete
Move

Copy




User Box - Secure Print

™. Select desired User Box.

QOperating Remotely

=

: <
—
Secure Print Memory RX Bulletin Search
Annotation File Re-TX
1B
Flasswrd Encrypt POF

Choose System to see
additional User Boxes and
System Boxes

The System Box includes
several options. This guide
will focus on Secure Print.
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User Box - Secure Print

Advanced £ {Tﬂ: Basic 5: Finish Cover Mode Stamp/Composition Quality Other

Secure Print starts at the

81211 QIS mm) Eavorle Seting | Untted = i
AT T E I | Ovons Orertaton Ot s computer.
. . : OPnrh':rt;a e
- ds_@)w ” Step 1: Open the print driver
rginal Size . . .
(317201 " properties, click on the Basic tab
¥ Paper Size
| Same as Original Size v |
Zoom [25...400%] "
g:::um 100 [7] % @]@I M Colate .
-, i ofse Step 2: Choose Secure Print
[ Ao v] from the Qutput Method drop
|P e _| | PaperSetinfsfor Each Tray.. | down list.
L
Next, the Secure Print Window
will appear.
[ ok | cacd || Hep |
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User Box - Secure Print

Step 3: Enter Document
ID and Password

Step 4: Next enter
a document ID and

password of your
choosing.

Click Ok and Print.

The document will hold
in the Secure Print Queue
until released.

Secure Print

Document ID

[ | Max. 64
Password

| | Max. 64

Operate the printer's control panel in order to
Q use the documents which are printed by
"secure print"”.

N

v

Tha artarad Masrmart N Asm bha Alaseed ko

v

Save in User Box
File Mame
Mawx. 30
User Box Mumber
Max. 9

User Box Information Display count:0

User Box Nu...  User Box Name User Box Type

Obtain Device Information

In order to save documents in the User Box or to do the secure print, Select [Save in User Box] or [Secure Print] from the

list below [Output Method] on [Basic]tab.
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User Box - Secure Print

Step 5: Select Secure Print

Enter your Docuement ID and password

Releasing Secure Print Job at device: After Choosing the User Box from the
home screen, choose Secure print. Then enter your Document ID and Password. A list
of documents under that ID and Password will show and can be released.
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Print Driver Overview

Click Tabs at top for optional features. My Tab is the default.

# Demo Room - KONICA MINOLTA C6595eriesPS Document Properties X
Advanced £ MyTab Basic Layout Finish CoverMode Stamp/Compostion Qualty Other
Paner Vi svancrenim | L LN
aperview 81/ (21592794 mm) Original Orientation Copies
. _ ‘_ ' @® Portrait 1 = N -
displays current ey (TR My Tab is the
prlnt type- ' ‘O;g-:r;iize v‘ @@ [ Collate main/default
o . o - Print Type
- ¥ Paper Size YpZSided 5 tab- My Tab
E T T includes common
. . e ] tegle .
Paper View can = m = o ||| | et comer o) features in two
: = - Center Staple and Fold i
be changed to Ba w7 @ || o) columns which
Printer View _ = = [ Auto Color v are customizable.
which will 3 = To customize click
display the ' e LT = Edit My Tab.
printer.
[Cok ]| Cancel || hHep |

Printer Information is a quick link to the web portal for the machine.
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Print Driver Overview - Edit My Tab

Edit My Tab X
Setting tem List
Basic layout Finish Cover Mode Stamp/Compostion Quality Other
[E3 Original Orientation A
[@1 Original Size
[ Paper Size
Zoom [25...400%]
Paper Tray
Paper Type
[E3 Output Method
Authentication/Account Track... v
Add to left Add to right
2 My Tab
EILEFT side [@RIGHT side
Onna Sz " Corste 4 w |
Ot Mo S
g;megr (S:Sgallc;l:rle and Fold > Left/Right
The Edit My Tab Window: Features
Remove can be added to or deleted from
the Left and Right Sides. You can
[ oc |[ Cocd || Dsmt |[ Heo | also move the features used most
often to the top.
BUSINESS ! I
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Print Driver Overview - Basic Tab

8 Demo Room - KONICA MINOLTA C659SeriesPS Document Properties X
Advanced ﬂ My Tab Basic Layout Finish Cover Mode Stamp/Compostion Qualty Other O a
: Basic Tab includes:
8;!2:11{215&273.4&&&) _. .. Favorite Setting |gDefaLﬂtSetting vl Add... _ .. . .
Svanesamm  (E—— vt oo Orlglngl.Orlen.tatmn
_ Ll = 2 Original §|ze
Onginal Sae s Paper Size
[8 172011 v [T | Zoom
& Paper Size
| Same as Original Size ~ | Coples Pa pe r Tray
Zoom [25. 4007 S Paper Type
® Auto 100 E % @@ HColate g .
O Manual User Authentication
Fow | ot Output Method
Paper Type
—— ] | | Paper Settings for Each Tray... | . .
i N | = . Output method includes Print,
Bk e ) (e Secure Print and Save to User Box
[ok ]| cancd | Hep |
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Print Driver Overview - Secure Print

Advanced ) My Tab Basic Layout Fnish Cover Mode Stamp/Compostion Qualty Other

smensenen | GG |

B2 2159279 4mm) Original Oriertation Output Method .

| o Step 1: Secure Print starts at the computer.
S Open the print driver properties, click on the
o d Basic tab and choose Secure Print from the
| Same as Original Size v | Copies

25 2002 [ 72 n.ssss Output Method drop down list. The Secure Print
= [ & = ome | Gl o Window will appear.
= [ E

) 2 Paper Tray Lloffset
A5G & B V| [ 7]
= & o E = Paper o :
=l : P> ) E‘ T : | Plain Paper v | ‘ Eepae e i ‘ Cooralion Save in User Box
| Prinker View | ‘ T e ‘ Document ID _— File Name L
Password User Box Number
Max. 64 Maw 9
ho A User Box Inf ion Display count:0
[ ok ]| cacd | Hep | V s the dacaimerts which are prted by User Box Nu...  User Box Name  User Box Type

Tha bl ITines st NV bam e s |

Step 2: Enter the Document ID and Password
of your choosing. Click Ok and Print

Obtain Device Information

The document will hold in the Secure Print B o o otodothe s e, Slct Seven e o [Socurs Pt o e
Queue until released.

Ok ]| Concel || Dcfak || Heb |
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Print Driver Overview - Layout Tab

m Demo Room - KONICA MINOLTA C6595eriesPS Document Properties

8 /211 (2159279 4 mm) Favorte Seting | Untted v hdd. || Ea.
(] 2in | 25ided v
Binding Posttion
Auto ~
[] Rotate 180 [J Binding Margin
180DegreeRutd:mSermg Binding Margin Settings...
[]image Shift
[]Chapters Image Shift Settings...
Entry Example 2.4.6-10
[ ok ] cancel || Hep |
BUSINESS
SERVICES 49

Click on Layout Tab to activate

The Layout Tab features:

Combination(2in1,4in 1, etc..)
Rotate

Chapters
Binding position
Margin
Image shift




Print Driver Overview - Finish Tab

# Demo Room - KONICA MINOLTA C6595eriesPS Document Properties

Advanced £} MyTab Basic Layd

it Finish

Fold

@ Half-Fold(By Copy Job) -

8 1/211(215%2794mm)
8 1/2x11 RIS U704 mm)

Cover Mode Stamp/Composition Quality Other

Page Fold Setting

1 ﬂ [1..10]

Favorite Setting Untitled w H Add... ‘ ‘ Edit... |
D Staple Outout Traw
Left Comer (Autg ' Defaul v]
' [B Center Staple and Fold
[JPunch
2-Hole (Left) Paper Arrangement

Prioritize Aranging Papers w

-
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Click on Finishing tab to activate.

The Finishing Tab features:
Available features will vary depending

on finisher models.

This illustration shows the finisher has
stapling, punch and fold. Click ona
feature's check box to activate.



Print Driver Overview - Cover Mode

#% Demo Room - KONICA MINOLTA C6595eriesPS Document Properties

Advanced ) MyTab Basic Layout Fini

Cover Mode  @amp/Compostion Qualty Other

B /X RI5%2784mm) 00
B /211 21552794 mm)

Front Caver Tray

Tray1

Back Cover Tray

Trayl

Front Cover from Post Inserter

Favorite Setting | Untitled ~ || Add... H Edit... ‘
@ Front Cover []Bec Page Setting
- List 1
Tl ‘

G;] Transparency Interfeave
Blark

Interleave Tray

Trayl

Pl Tray 1 i ]| | Carbon Copy
Back Cover from Post Inserter ‘ Carbon Copy Settings...
Pl Tray 1
. PrnterView | Printer Information |
[ok ] canced || Hep
BUSINESS
SERVICES 51

Click on Cover Mode tab to activate.

The Cover Mode tab includes:
setting up front and back covers

Transparency Interleave
Carbon Copy

Click on a feature's checkbox to activate.



Print Driver Overview - Stamp/Compostion

8 Demo Room - KONICA MINOLTA C6595eriesPS Document Properties X

Advanced f) MyTab Basic Layout Finish Cover Mode Stamp/Compostion (uality Other

. Favore Sefing | Lried O [ Click on Stamp/Composition tab to
DVSIEEES PR e activate.
cwncuu-\ﬂ = .
13 N0 REPRODUCTON e The Stamp/Composition
I ' | Cloetermime tab includes:
[[] Page Number
e . Watermark
veray
= 7] Image Over!ay
[[] Header/Footer CO py Securlty
<Machine Seting1> Header/Footer
o ot a0 b enatiodn [ Click on a feature's checkbox to
l|:1e g:irtferrrc:‘eﬂingt:?)tftho:jfttjngimsasgliﬁ: the B

v ame vuil b e

activate.

[ ok ]| Concel | Heb |
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Print Driver Overview - Quality Tab

Advanced f MyTab Basic Layout Finish Cover Mode Stamp/Compositia

#8 Demo Room - KONICA MINOLTA C6595eriesPS Document Properties

h Quality }ﬁer

Favorite Setting |Untilled vH Add... H Edit... ‘
Select Color Resolution
- s [ Auto Color ~| | | 600doi v|
— Soatty feytmert [ Black Over Prirt
E Text
Eip Glossy Mode
Color Settings [ Toner Save
Document
[ Edge Enhancement
[J Auto Trapping
| Font Settings... |
[Cok ]| cancel || Heb
BUSINESS
SERVICES 53

Click on Quality tab to activate.

The Quality tab includes:
Select Color (Auto Color, Full Color,
Grayscale,)

Color Settings
Resolution (600 dpi, 1200dpi,)

Glossy Mode
Toner Save
Edge Enhancement
Auto Trapping
Font Settings




Print Driver Overview - Favorite Setting

The Favorite Setting: The Favorite Setting is displayed on every tab.

This feature is for saving presets for future use.

nisheGanarblod p/Composttion Qualty Other
8 172011 (215 %275 4 ) 7 Ea"""“s““":l‘ [t ~| I—‘Md [ Ee. | ] To add a new preSEtjUSt
Peie e e Original Ori n Add Favorite Setting X H A
- , @;@7( At activate desired features
[ O Land .
._ | odio Name Restore ltems (The kems Below Can Be Selected) then C||Ck Add'
|31‘|2"” | | [ Onginal Document Size, Orientation
& Phper Size e G ] Copies
[rpmowmasa| " P D St i it Then name the preset and
Zodhn [25..400%) .
O [fl Come i click OK.
— | . [ Per Page Setting [List Informationi]
|P::: ::a.:ray Owi e [Text List Information]
Paped Type Restore Common Settings
[ Plaif Paper
| Selecmn || Defautt |
| oKk || Caced || Hep |

To use the preset in the future, Use the Favorite Setting drop

down to choose. Presets can also be edited or deleted.
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Need additional training?
Visit: ubeo.com/customer-service-request
or call 1.888.201.8431



